
 

 1 

STUDENT/PARENT HANDBOOK 2013-2014 
 

PLANO HIGH SCHOOL 
704 West Abe Street 

Plano, Illinois 
(630) 552-3178 

Fax:  (630) 552-8824 
PLANO CUSD #88 

 
BOARD OF EDUCATION 

 
TIM CAMPBELL, PRESIDENT 

KAREN DeBOLT     PAUL HELLER     ESTELA MARTINEZ 
DON MOODY   KIM VELAZQUEZ     JIM WARD 

 
DISTRICT MISSION STATEMENT 

Preparing students for successful lives by inspiring and expecting excellence in every student, 
every day! 
 

SAFE AND DRUG FREE SCHOOLS 
The Plano Schools are to be safe and drug free places in which to learn. Violence, alcohol, 
and other drug abuse impair education and disrupt the learning environment. Drug dependen-
cy is a treatable illness. Consumption of mood-altering chemicals (alcohol and other drugs) 
adversely affects a student’s health, safety, and ability to perform. The district encourages 
early intervention, communication with parents/guardians, and referral to counseling agencies 
for students involved in or affected by violence, alcohol, and/or other drugs. 
 

PHONE DIRECTORY 
PHS Main Line…………………………………………………….…………...………(630) 552-3178 
Athletic Office…….…………………………………………………………………….(630) 552-7782 
Attendance………………………………………………………….……….(630) 552-3178, ext. 555 
Health Office………………………………………...…....................…...(630) 552-3178, ext. 7514 
Police Liaison……………………………………………...………………(630) 552-3178, ext. 7516 
Registrar……………………………………………………………………(630) 552-3178, ext. 7501 
Student Services………………………………….........……….…………………….(630) 552-3178 
District Administration…………………………………………………………………(630) 552-8978 
Special Education Cooperative…………………………………………….………..(630) 553-5833 
Transportation……………………………………………………………………..…..(630) 552-8025 

 
EMERGENCY INFORMATION 

 
WSPY – 107.1 FM 
WLAY – 107.9 FM (Spanish) 
WGN – 720 AM 
TV Channels: 2, 5, 7, 9, and Fox 32 
District Web Site: www.plano88.org 
School Web Site: www.plano88.org

THIS BOOK BELONGS TO: 
 
NAME: ______________________________________________________ 
 
GRADE: ___________ 
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HANDBOOK DISCLAIMER 
This handbook was approved by the Plano Community Unit School District Board of Educa-
tion and its legal council and meets the regulatory compliance of the State of Illinois School 
Code. This handbook is a summary of the school’s rules and expectations, and is not a 
comprehensive statement of school procedures. The Board’s comprehensive policy manual 
is available for public inspection through the Board office located at: 800 S. Hale St. Plano, 
Illinois 60545. This handbook may be amended during the school year. 

 
WHO DO I ASK IF I HAVE QUESTIONS? 

 
Academic problems ……………………………………….…………………..Teacher/Counselor 
Address changes………………………………………….….Admissions/Attendance Secretary 
Attendance concerns………………..……………………..Attendance Secretary/Asst Principal 
Discipline problems……………………………………………………………..Assistant Principal 
Personal problems…………………….………………………………..Counselor/Social Worker 
Physical/Medical problems…………………………………..………………………School Nurse 
School fees…………………………………………………..………………Admissions Secretary 
Sports information…………………..………………………………………………..Athletic Office 
Summer School…….………………………………………………….....………Student Services 
Theft…………………………………………………..…………Assistant Principal/Police Liaison 
Transcripts……………………….....………………….…………………………………. .Registrar 
Vehicle Registration……………………………………………….…………Admission Secretary 
Work Permit……………………………..................…………………….………Student Services 

 
ADMINISTRATION 

Eric Benson, Principal…………………………………………….……………………….ext. 7505 
Laurel Mateyka, Assistant Principal……………………..…….………………….……..ext. 7503 
Keri Olejniczak, Assistant Principal….……………….……………………………….....ext. 7504 
Jim Schmidt, Athletic Director……….……………………………………………………ext. 7533  
Tim Ulrich, Director of Special Education………….………………………...….….…..ext. 7526 

 
STUDENT SERVICES 

Lulu Hertenstein, Parent Liaison…………………………..…….……………………….ext. 7511 
Linda Oleson, Registrar, Admissions/Attendance..…….………………………………ext. 7501 
Angela Way, Building Secretary………………..………………………………………..ext. 7502 
Cassie Gonzales, Counselor………..…………..…………………….………………….ext. 7508 
Eve Phillips, Counselor……………..…………………………………………………….ext. 7507 
Jo Fouts, Psychologist…………………………………………………………………....ext. 7512 
Amy Ferguson, Social Worker…..…………………………………..………….………..ext. 7510 
Nina Gortowski,  Social Worker…………………………………………..………..…….ext. 7506 
Meredith Ament, Family Focus…………………………..........................…………….ext. 7527 
Sue Gerardot, District Nurse………………………………………………..……………ext. 7514 
Anne Hutchison, Media Specialist………………………………………..……...……...ext. 7521 
Kathy Tyler, Director of Technology………………………………………………….....ext. 7517 
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PLANO LOYALTY 
 (School Song) 

 
We’re loyal to you, PLANO HIGH  

We’re purple and white PLANO HIGH 
We’ll back you to stand 

Against the best in the land, 
For we know you have sand,  

  PLANO HIGH! Rah! Rah! 
 

So put in that ball, PLANO HIGH 
We’re backing you all, PLANO HIGH 

Our team is our fame-protector 
On boys for we expect a victory  

From you, PLANO HIGH! 
Che-Cha-Che-Cha-ha, Go Plano Go 
Che-Cha-Che-Cha-ha, Go Plano Go 

 
Fling out that dear old flag of purple and white 

Lead on your sons and daughters fighting with might 
Like men of old, on giants 

Facing reliance,  
Shouting defiance 
Os Kee Wa Wa! 

 
Amid the broad green plains that nourish our land 

For honest labor and for learning we stand 
And unto thee we pledge our hearts and hands 

Dear Alma Mater PLANO HIGH! 
 

 

“Home of the Reapers” 
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Plano Community Unit School District No. 88 
2013/2014 School Calendar 

 
August        19 Teacher Institute – No pupils in attendance 

        20 First full day of school 

 

September            2      Labor Day – No School 

                           20     Progress Reports 

  

October               11  Early Dismissal 10:40 am; School Improvement Day 

        14 Columbus Day – No School 

        18 End of 1st Quarter 

        25 Report Card Day 

                           30 Early Dismissal 10:40 am; Parent/Teacher conference from noon to 7 pm                                             

                           31 Parent/Teacher Conferences from 8 am to noon 

 

November             1 Teacher Institute – No pupils in attendance 

        15 Progress Reports 

   27-29 Thanksgiving Vacation – No School 

 

December 18-20 Semester Exams  

         20 End of 2nd Quarter/1st Semester 

    23-31 Winter Break – No School 

 

January               1-3   Winter Break – No School 

           6 Teacher Institute – No pupils in attendance 

           7 Classes resume 

         10 Report Card Day 

         20   Martin Luther King Day – No School 

     

February                7 Progress Reports 

                             14   Teacher Institute – No pupils in attendance 

          17 President’s Day – No School 

 

March           7 End of 3rd Quarter 

         14 Report Card Day 

         21 Early dismissal 10:40 am; Parent/Teacher conference from noon to 3 pm 

    24-28 Spring Break – No School 

 

April      18-21 Spring Break – No School 

          17 Progress Reports 

     23-24   PSAE Testing, Grade 11 

 

May           2 Early dismissal 10:40 am; School Improvement Day 

         25 Graduation 

         26 Memorial Day – No School 

    28-30 Semester Exams; End of 4th Quarter/2nd Semester 
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June        2-6 Emergency Days 

 
 

ACADEMIC INFORMATION 

 
PLANO HIGH SCHOOL MISSION STATEMENT Our mission is to provide all students a 
positive learning environment and the critical thinking skills needed to become productive 
citizens and lifelong learners. 

GRADUATION REQUIREMENTS The District 88 Board of Education has established the 
following graduation requirements. Please review specific departmental requirements in 
this booklet or on the Student Services website at www.plano88.org/phs. 

Subject Credits  

English  4.00 
Mathematics  3.00 
Science  3.00 
Social Studies  3.00 
Physical Education  3.50 
Driver Education  .50 
Health  .50 
Consumer Education  .50 
Technical Applications  1.00 
Freshman Academy 1.00 
Electives (i.e., Fine Arts, vocational, CTE,  
    Business, etc.) 

9.00 

Total Credits Required  29.00  

CLASS RANK AND GRADE POINT AVERAGE Plano High School offers many Honors 
and Advanced Placement courses. Class rank is determined by cumulative grade point 
average. The following grades are equal to the following points:  

A+ 4.0   B+ 3.3333  C+ 2.3333  D+ 1.3333  F  0.0 
A   4.0   B   3.0   C   2.0   D   1.0 
A-  3.6667  B-  2.6667  C-  1.6667  D-  0.6667 
 
Weighted courses are given the following points: 
A+ 5.0   B+ 4.3333  C+ 3.3333  D+ 2.3333  F  0.0 
A   5.0   B   4.0   C   3.0   D   2.0 
A-  4.6667  B-  3.6667  C-  2.6667  D-  1.6667 
 
GRADING SCALE All grades are cumulative grades.  The semester grade is the 
grade recorded on the transcript (permanent record).   
 

Letter grades will be based on the following percentage scale: 

A+  = 100-98    A = 97-92 A- = 91-90 
B+ = 89-88 B = 87-82 B- = 81-80 
C+ = 79-78 C = 77-72 C- = 71-70 
D+ = 69-68 D = 67-62 D- = 61-60 
F = 59 and below INC = “F” after two weeks  

 
The following course grades will not count towards student GPA: Waubonsee Community 
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College courses, WCC summer school for high school credit, correspondence courses, 
summer Driver’s Education, Algebra Lab, Reading, Writing and Comprehension Skill Build-
ing Lab, or FLEX courses.   Credit earned in pass/fail courses will be applied to earned 
credit for graduation provided the courses were pre-approved by the counselor and princi-
pal but will not count toward student GPA.  
 
GRADE-LEVEL IDENTIFICATION All students are required to earn a certain number of 
credits to be promoted to the next appropriate grade level. Despite the number of years in 
high school, a student must achieve the minimum requirements listed below to be consid-
ered for advancement in grade level. Grade level placement will not change while courses 
are in progress, as students’ total credits will be calculated at the end of each semester.  
 

Total Credits Grade Level 

0–5.99 Freshman 
6.00–12.99 Sophomore 
13.00–18.99 Junior 

19.00 or more Senior 

EARLY GRADUATION Early graduation represents above average academic achievement 
in completing graduation requirements. Permission to graduate early will require that the 
applicant maintain a cumulative “B” (3.0/4.0) average on the adopted high school weighted 
grade point scale for his/her entire high school career.  The applicant must also meet all 
course and credit requirements for his/her graduating class. Refer to the Course Descrip-
tion Book for specific information. See your guidance counselor to apply for early gradua-
tion. 
 
PROGRAMS FOR STUDENTS AT RISK Plano High School has several program options 
for students at risk of academic failure or dropping out of school. It is the intent of Plano 
High School faculty and staff to ensure that all students are supported in their learning and 
receive appropriate accommodations in order to maximize their chance of graduating at the 
end of 8 semesters of instruction. Credit accrual and graduation progress are checked 
regularly. In the event a student is at risk of academic failure or dropping out, any or all of 
the following options are available to assist students in regaining credit, staying on track 
and completing their high school coursework: 

1. FLEX (Flexible Learning EXperience)—a computer based flexible 
learning experience 

2. Family Focus Youth Development Program—an after school program 
that emphasizes homework completion, academic improvement, col-
lege and career exploration, and social-emotional learning.  

3. Alternative educational programs as deemed necessary. 
 

For more information about alternative programs at Plano High School, contact the appro-
priate guidance counselor.  
 
HONORS DIPLOMA Students wishing to earn an honors diploma must do the following: 

1. Earn 32 credits (or maximum number of credits possible if a transfer student) 
2. Have a cumulative weighted grade point average of at least 3.25 with no grade 

lower than a “C” in any class 
3. Score at least a 21 on the ACT examination 
4. Students must attend their entire junior and senior year to be eligible 

A notation of such accomplishment will appear on the student’s high school transcript and a 
special plaque will be given to each individual who receives the Honors Diploma. 
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ACADEMIC LETTERS An academic letter is a unique distinction that a student earns for 
outstanding performance in the classroom. See your guidance counselor for criteria for 
receiving this award. 

 
VALEDICTORIAN/SALUTATORIAN Valedictorian and Salutatorian are determined at the 
end of the senior students’ seventh semester.  These awards are based on a cumulative 
grade point average starting with the student’s freshman year.  Cumulative grade point 
average is based on the weighted scale.  Valedictorian and Salutatorian speeches are 
subject to the approval of the high school administration. 

 
POWERSCHOOL PowerSchool is a school-wide data management system that allows 
parents to get an inside look at a daily summary of instruction, attendance, assigned class 
work, test scores, progress updates, and reports cards via Internet access. The information 
is updated in real-time. Please contact the Main Office to set-up an Internet account and/or 
to obtain a PowerSchool ID and password.  
 

PROGRESS UPDATES Interim progress updates are available online via Power School 
to parents throughout each quarter. These updates are designed to inform the parents 
and students of the students’ progress during that particular grading period. An Alert Now 
message will be sent to all students regarding when to check Power School for progress 
updates. Parents are urged to contact the student’s teachers if the student is doing 
unsatisfactory work in class.  
 
REPORT CARDS Paper copies of report cards are available upon request through Student 
Services.  Contact the registrar to request hard copies of report cards to be sent home. 
Letter grades are used to designate a student's progress.  Students must make up any 
incomplete grade in order to earn credit for the class in which the incomplete grade was 
received.   
 
INCOMPLETE GRADE An incomplete grade, or “I”, represents work not completed by the 
end of the semester. Incompletes are given when all academic requirements have not been 
met for a class. This work must be made up within two weeks of the end of the semester. If 
the work is not made up within the designated time frame, the grade will be changed 
to an “F”.  
 
STANDARDIZED TESTING Students and parents/guardians should be aware that stu-
dents in high school will take standardized tests including EXPLORE, PLAN, and PSAE. 
Parents are encouraged to cooperate in preparing students for the standardized testing 
because the quality of the education the school can provide is partially dependent upon the 
school’s ability to continue to prove its success in the state’s standardized testing. Data 
from standardized tests is used to determine course placement, interventions and opportu-
nities for enrichment (see Student Data Sheet for College Readiness Benchmarks for all 
standardized tests).  
 
Parents can help their students achieve their best performance by doing the following: 

1. Encourage students to work hard and study throughout the year 
2. Ensure students get a good night’s sleep the night before exams 
3. Ensure students eat well the morning of the exam, particularly ensuring they eat 

sufficient protein 
4. Remind and emphasize for students the importance of good performance on 

standardized testing 
5. Ensure students are on time and prepared for tests, with appropriate materials, 

including number 2 pencils 
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6. Teach students the importance of honesty and ethics during the performance of 
these and other tests 

7. Encourage students to relax on testing day 
 
 

PROGRAMS OF STUDY 

 
 
It is very important for a student to plan his or her high school career properly. The counsel-
ing staff encourages parents to be directly involved in the planning process. Students re-
ceive registration materials from the counselors. The following are some general descrip-
tions of possible high school programs.  

FOUR-YEAR COLLEGE PREPARATORY Parents and students should begin to think 
about career and college plans early so that courses selected in high school will meet the 
admission requirements of the colleges the students wish to attend. The following is a list-
ing provided by the public universities of Illinois reflecting new admission standards. Highly 
selective universities usually require additional course work. If you have questions, contact 
your student’s guidance counselor who can provide more specific information. 

 

Subject Credits 

English  4.00  
Mathematics  3.00-4.00  
Science  3.00-4.00 
Social Studies  3.00  
Fine Arts/Vocational/Foreign Language*  2.00–4.00 

*Selective schools require foreign language. Please refer to 
individual college catalogs for specific information  

TWO-YEAR COLLEGE PREPARATORY PHS students are residents of the Waubonsee 
Community College district. An application process similar to that required by four-year 
colleges is necessary to attend, whether it is for a two-year degree, certification in a spe-
cialized field, or for self-improvement. Specific high school courses are not required for 
admission, but students should be aware that core high school courses (English, Math, 
Science, and Social Studies) are recommended in order for students to take freshman level 
college courses upon entering the community college. Technical or specialized courses in 
particular fields are recommended for technical/trade schools. Most community colleges do 
not require an ACT or SAT score for admission, but may use these scores for scholarship 
criterion, financial aid consideration, and/or course placement.  

GENERAL HIGH SCHOOL PROGRAM The General High School Program is a program of 
study that includes course work that provides a strong educational foundation, as well as 
courses that give the student an opportunity to explore possible career or vocational choic-
es. For example, a student who is considering entering one of the trades (draftsman, car-
penter, or mechanic) may combine Plano’s academic program with elective courses offered 
in the Industrial Technology Department or at Indian Valley Vocational Center (IVVC). A 
student thinking of a career in business or office occupations may combine academic stud-
ies with elective courses offered by the Business Department. A student thinking of a ca-
reer in the food industry or childcare may combine academic studies with electives taken in 
the Family and Consumer Sciences Department or IVVC.  
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NCAA CORE CURRICULUM REQUIREMENTS FOR POTENTIAL COLLEGE ATHLETES 
The National Collegiate Athletic Association requires specific high school courses for partic-
ipation in college athletics. High school students should contact their athletic director and/or 
counselor for advice regarding the following NCAA Clearinghouse requirements. (The 
NCAA Clearinghouse is the transcript evaluation center.) Listed below is Division I re-
quirements. Division II requirements are slightly different (see your counselor for details).  

 
16 NCAA CORE COURSES* 
4 years of English  
3 years of mathematics (Algebra 1 or higher)  
2 years of natural/physical science (1 year of lab if offered by high school)  
1 year of additional English, mathematics or natural/physical science  
2 years of social science  
4 years of additional courses (from any area listed above, foreign language, or non-
doctrinal religion/philosophy)  
 
Listed below are courses within our curriculum that meet the NCAA Core Curriculum Re-
quirements. Refer to the Course Description Book for additional courses. Do not limit 
yourself to these courses alone.  

 

English  Mathematics  

English I, II, III Algebra I 
AP Language & Composition Algebra II, Algebra II Honors 
AP Literature Geometry, Geometry Honors 
Global Literature Pre-Calculus 
Theories in Literature AP Calculus 

 Probability & Statistics 

 Trigonometry 

Social Studies  Natural/Physical Science  

American History Studies Biology Honors 
US History AP Biology 
Recent US History Chemistry, Chemistry Honors 

World War II Anatomy & Physiology 

Psychology Physics 
Sociology Earth Science 

Additional Core Courses  

Spanish I-IV 
Computer Programming 
 

 
*The definition of a core course:  
For purposes of meeting the core curriculum requirement, a “core course” is defined as a 
recognized academic course designed to prepare a student for college-level work (as 
opposed to a vocational or personal-services course.) Courses that are taught at a level 
below the high school’s regular academic instruction level (i.e., remedial, special educa-
tion or compensatory) shall not be considered as core courses regardless of course con-
tent. NCAA will not accept pass/fail grades for core classes. FLEX courses are not 
NCAA approved. 
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CURRICULAR PROGRAM &  

RELATED POLICIES AND PROCEDURES 

ADVANCED PLACEMENT PROGRAM Advanced Placement (AP) courses are offered by 
three departments: English, Mathematics, and Science. These courses, in general, adhere 
to the suggested College Board course descriptions and serve as the primary vehicle to 
prepare students for the voluntary AP examination in May. In addition to preparing students 
for the AP exam, AP courses allow students to experience the pace and intensity of a col-
lege-level course while still in high school. The AP courses are challenging and rigorous, 
require more work and more time than other high school courses, but are evaluated by 
former AP students as a most valuable experience of their high school education. Although 
each college determines what AP examination scores it will accept for credit and/or ad-
vanced placement, the great majority of colleges accept scores of 3 or better and award the 
student credit in the subject matter tested. In some cases, no credit is given, but the stu-
dent begins the program of study at an advanced level. Please consult the Course Descrip-
tion Book for the list of Advanced Placement courses in each of the aforementioned de-
partments.  

 
ARTICULATED CREDIT Waubonsee Community College grants college credit when learn-
ing experiences at the high school level duplicate those at the college level. Articulated 
credit enables students to receive advanced course placement, to save time and money, 
and avoid duplication of curriculum already learned in high school. Students must earn an 
“A” or “B” in the high school class and apply for credit within two years of graduation. In the 
table below is a list of courses at Plano High School for which articulation credit can be 
earned. See your career/technical instructor or counselor for the “College Credit Articulation 
Forms.” For more information call the VALEES office at (630) 466-2474 or visit 
www.VALEES.org. 
 

PHS Courses 
Accounting II 
Early Child Occupations and Advanced Early Childhood Occupations 
Technology Applications I and Technology Applications II 
 
Indian Valley Vocational Center Classes 
Auto Body Repair I and II 
Automotive Mechanics II 
Building Trades II 
Computer Technology I 
Drafting and Design I & II 
Early Childhood Development I & II 
Fire Science I & II 

Graphic Communications I & II 
Health Occupations-Exploring 
Medical Careers 
Health Occupations- CNA 
Law Enforcement I 
Welding and Fabrication I & II 

 
The process for awarding credit includes: 
1) Earn an “A” or "B" in the specified high school course(s).  
2) Apply to WCC for articulated credit within two years of the date of high school grad-
uation. 

DUAL CREDIT Dual credit courses are those courses within the high school curriculum 
that allow students to earn both high school and Waubonsee Community College credit for 
the same course. The cost of tuition, books and fees for dual credit courses offered through 
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Plano High School will be paid for by the student. The PHS counselors can assist students 
in learning more about dual credit classes.  

 
VOCATIONAL SCHOOL Eleven area schools created Indian Valley Vocational Center 
(I.V.V.C.) in an effort to meet the career needs of junior and senior students.  It provides an 
opportunity for students to further their education in a vocational area not provided at their 
home school.  For criteria for enrollment, see the Plano High School Course Description 
Book.  Each student enrolled in I.V.V.C. will sign a contract that outlines I.V.V.C. proce-
dures. 

COURSE SELECTION TIMELINE The course selection process typically begins the first 
week of January with the distribution of the course selection book (also available online). 
Counselors will meet individually with students throughout the months of January and Feb-
ruary. At the time of the individual meeting, the student should have eight credits selected, 
as well as two .50 credit alternates and one full credit alternate. At the completion of the 
appointment the student will receive a copy of their course selection. Students will also 
receive a verification of their courses prior to the end of the current school year. Student 
schedules will be distributed on the first day of school in August. After this point, schedule 
changes will be very limited. The course selection process is extremely important. We ask 
that students and their parents put thought and planning into the selections. If you have any 
questions or concerns, please feel free to contact your student’s counselor at the voicemail 
or email below:  

 

Counselor Student Last Name Extension E-mail  

Cassie Gonzalez A-L 7508 cgonzalez@plano88.org 

Eve Phillips M-Z 7507 ephillips@plano88.org 

DRIVER EDUCATION REQUIREMENT In order to enroll in a driver education course, 
public and non-public students must receive passing grades in at least eight courses during 
the two consecutive terms immediately preceding the enrollment. This provision became 
effective January, 1994, by the Illinois General Assembly.  

 
SCHEDULE CHANGES Once pre-registration has been completed and the master sched-
ule developed, changes in a student’s schedule will be made only if clearly warranted. 
Reasons for changing a schedule may include: 

¶ Conflict in scheduling which cannot be resolved 

¶ Attendance or failure to attend summer school 

¶ Clerical error on schedule 

¶ Health reasons 

¶ Change from one level to another based on approval 

¶ Change supports a reasonable program of study 
 
The Counselor approves all changes (Administration, Teacher and Parent approval may be 
required). Not all requests for schedule changes will be granted. Please contact the 
student’s counselor if there are concerns about scheduling and course selection. 
 
COPIES OF SCHEDULES Students are issued a copy of their schedule prior to the start of 
each term. If a student loses this copy, there is a $1.00 charge for replacement. Replace-
ment copies can be obtained in Student Services.  
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SCHOOL RELATED  

POLICIES AND PROCEDURES 

 
ADMISSION PROCEDURE All students must register for school each year on the dates 
and at the place designated by the Superintendent. Parents/guardians of students enrolling 
in the District for the first time must present: 

1. A certified copy of the student’s birth certificate. If a birth certificate is not pre-
sented, the Superintendent or designee shall notify in writing the person enrolling 
the student that within 30 days he or she must provide a certified copy of the stu-
dent’s birth certificate. When a certified copy of the birth certificate is presented, 
the school shall promptly make a copy for its records, place the copy in the stu-
dent’s temporary record, and return the original to the person enrolling the child. 
If a person enrolling a student fails to provide a certified copy of the student’s 
birth certificate, the Superintendent or designee shall immediately notify the local 
law enforcement agency, and shall also notify the person enrolling the student in 
writing that, unless he or she complies within 10 days, the case will be referred to 
the local law enforcement authority for investigation. If compliance is not obtained 
within that 10-day period, the Superintendent or designee shall so refer the case. 
The Superintendent or designee shall immediately report to the local law en-
forcement authority any material received pursuant to this paragraph that ap-
pears inaccurate or suspicious in form or content. 

2. Proof of residence, as required by Board policy 7.60, Residence. 
3. Proof of disease immunization or detection and the required physical examina-

tion, as required by State law and Board policy 7.100, Health, Eye, and Dental 
Examinations; Immunizations; and Exclusion of Students. 

 
EDUCATION OF CHILDREN WITH DISABILITIES It is the intent of Plano High School to 
ensure that students who are disabled within the definition of Section 504 of the Rehabilita-
tion Act of 1973 or the Individuals with Disabilities Education Act are identified, evaluated 
and provided with appropriate educational services. The School provides a free appropriate 
public education in the least restrictive environment and necessary related services to all 
children with disabilities enrolled in the school. The term “children with disabilities” means 
children between ages 3 and the day before their 22nd birthday for which it is determined 
that special education services are needed.  
 
A copy of the publication “Explanation of Procedural Safeguards Available to Parents of 
Students with Disabilities” may be obtained from the Plano School District 88 Office.  
 
 
ENGLISH LANGUAGE LEARNERS Plano High School offers opportunities for English 
Language Learners to develop high levels of academic attainment in English and to meet 
the same academic content and student academic achievement standards that all children 
are expected to attain.  
 
Plano High School provides a program for English Language Learners that: 

1. Assists all English Language Learners to achieve English proficiency, facilitate 
effective communication in English, and encourage their full participation in 
school activities and programs as well as promote participation by the par-
ents/guardians of English Language Learners. 

2. Appropriately identifies students with limited English-speaking ability. 
3. Complies with State law regarding the Transitional Bilingual Educational Program 
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and Transitional Program of Instruction. 
4. Complies with any applicable State and federal requirements for the receipt of 

grant money for English Language Learners and programs to serve them. 
5. Determines the appropriate instructional program and environment for English 

Language Learners. 
6. Annually assesses the English proficiency of English Language Learners and 

monitor their progress in order to determine their readiness for a mainstream 
classroom environment. 

7. Includes English Language Learners, to the extent required by State and federal 
law, in the District’s student assessment program to measure their achievement 
in reading/language arts and mathematics. 

8. Provides information to the parents/guardians of English Language Learners 
about: (1) the reasons for their child’s identification, (2) their child’s level of Eng-
lish proficiency, (3) the method of instruction to be used, (4) how the program will 
meet their child’s needs, (5) specific exit requirements of the program, (6) how 
the program will meet their child’s individualized education program, if applicable, 
and (7) information on parent/guardian rights. Parents/guardians will be regularly 
apprised of their child’s progress and involvement will be encouraged. 

 
Parents/guardians of English Language Learners will be: (1) given an opportunity to pro-
vide input to the program, and (2) provided notification regarding their child’s placement in, 
and information about, the District’s English Language Learners programs. For questions 
related to this program or to provide input in the school’s English Language Learners pro-
gram, contact Eulalia Valdez, English Language Acquisition Director at (630) 552-8978. 

ENROLLMENT REQUIREMENT The school district is not required to re-enroll a student 
above the age of seventeen who has dropped out of school who could not (because of 
advanced age and lack of credits) attend classes during the normal school year and gradu-
ate before his or her twenty-first birthday. Those students denied re-enrollment will receive 
counseling that will lead to attainment of a diploma in an alternate setting, or receipt of a 
GED. This provision became effective in January 1994 by the Illinois General Assembly.  

 
EQUAL OPPORTUNITY AND SEX EQUITY Equal educational and extracurricular oppor-
tunities are available to all students without regard to race, color, nationality, sex, sexual 
orientation, gender identity, ancestry, age, religious beliefs, physical or mental disability, 
status as homeless, or actual or potential marital or parental status, including pregnancy. 
No student shall, based on sex or sexual orientation, be denied equal access to programs, 
activities, services, or benefits or be limited in the exercise of any right, privilege, ad-
vantage, or denied equal access to educational and extracurricular programs and activities. 
  
EXTENSION COURSES Prior approval from the Student Services department is required 
for any course taken outside PHS. A student can transfer 2.0 credits from correspondence 
courses and 2.0 credits from college or university courses. A request to transfer more than 
2.0 credits must be approved by the administration and/or the student’s guidance counse-
lor.  

 
GRADE REPLACEMENT FOR ELIGIBILITY Classes taken through an approved provider 
(i.e., Waubonsee Community College, American School, PHS Summer School, etc.) for 
high school credit may be used to regain eligibility for the semester.  The class(es) must 
directly replace the failed class(es) from the most recent school year.  The student must 
successfully pass the class and provide an official transcript prior to the student regaining 
eligibility.  Any misrepresentation will automatically exclude the class(es) for consideration. 
The class must be pre-approved by the guidance counselor, building principal, and athletic 
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director.  The expense of the class(es) is the responsibility of the student/family.   

FOREIGN EXCHANGE STUDENTS Plano High School will limit the number of foreign 
exchange students. Incoming foreign exchange students must have “official transcripts” 
from their home country already transcribed in English. These students may enroll via any 
accredited exchange agency.  

Foreign exchange students entering PHS will not receive a PHS diploma—rather a certifi-
cate of completion. Foreign exchange students will be able to receive their certificate of 
completion during the graduation ceremony.  
 
HOMELESS CHILD’S RIGHT TO EDUCATION When a child loses permanent housing 
and becomes a homeless person as defined by law, or when a homeless child changes his 
or her temporary living arrangements, the parent or guardian of the homeless child has the 
option of either: 
 

1. continuing the child's education in the school of origin for as long as the child re-
mains homeless or, if the child becomes permanently housed, until the end of the 
academic year during which the housing is acquired; or 

2. enrolling the child in any school that non-homeless students who live in the at-
tendance area in which the child or youth is actually living are eligible to attend. 

 
INDIVIDUALS WITH DISABILITIES—ACCOMMODATIONS Individuals with disabilities 
will be provided an opportunity to participate in all school-sponsored services, programs, or 
activities. Individuals with disabilities should notify the superintendent or building principal if 
they have a disability that will require special assistance or services and, if so, what ser-
vices are required. This notification should occur as far in advance as possible of the 
school-sponsored function, program, or meeting 
 
ONLINE PAYMENT The Plano School District contracts with RevTrak, a national credit 
card payment processor, to provide parents and guardians with the simple security and 
convenience of making online payments for lunch and registration fees. It only takes a few 
minutes to pay registration fees and/or add money to a student’s lunch account using a 
VISA or MasterCard credit or debit card. Deposits will be updated at 10 AM each day. Any 
deposits made after 10 AM, will not be available until the following school day.  
 
Click on the link that says -->Online Payments<-- in the upper left hand corner of the 
district web page at www.plano88.org.  There is 24/7 web store access and parents can 
add money to a student's lunch account anywhere, anytime! There is no need to send 
cash or checks to school with the student, simply click on the link on the district web page 
and follow the simple instructions.  

Please note that there is a $2.00 convenience fee per transaction charged for using this 
service. 
 
PESTICIDE APPLICATION NOTICE The district maintains a list of parents/guardians of 
students who have registered to receive written or telephone notification prior to the appli-
cation of pesticides to school grounds. To be added to the list, please contact Plano High 
School at 630-552-3178. Notification will be given before application of the pesticide. Prior 
notice is not required if there is imminent threat to health or property. 
 
SCHOOL VISITATION RIGHTS The School Visitation Rights Act permits employed par-
ents/guardians, who are unable to meet with educators because of a work conflict, the right 
to time off from work under certain conditions to attend necessary school functions such as 
parent-teacher conferences. Letters verifying participation in this program are available 

http://www.plano88.org/
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from the school office upon request. 
 
SEX EDUCATION INSTRUCTION Students will not be required to take or participate in 
any class or course in comprehensive sex education if his or her parent or guardian sub-
mits a written objection. The parent or guardian’s decision will not be the reason for any 
student discipline, including suspension or expulsion. Nothing in this Section prohibits in-
struction in sanitation, hygiene or traditional courses in biology. Parents or guardians may 
examine the instructional materials to be used in any district sex education class or course. 
 
SEX OFFENDER & VIOLENT OFFENDER COMMUNITY NOTIFICATION LAWS State 
law requires that all school districts provide parents/guardians with information about sex 
offenders and violent offenders against youth. You may find the Illinois Sex Offender Regis-
try on the Illinois State Police’s website at: http://www.isp.state.il.us/sor/.  You may find the 
Illinois Statewide Child Murderer and Violent Offender Against Youth Registry on the Illinois 
State Police’s website at: http://www.isp.state.il.us/cmvo/. 
 
State law prohibits a convicted child sex offender from being present on school property 
when children under the age of 18 are present, except for in the following circumstances as 
they relate to the individual’s child(ren): 

1. To attend a conference at the school with school personnel to discuss the pro-
gress of their child. 

2. To participate in a conference in which evaluation and placement decisions may 
be made with respect to their child’s special education services. 

3. To attend conferences to discuss issues concerning their child such as retention 
or promotion. 

In all other cases, convicted child sex offenders are prohibited from being present on 
school property unless they obtain written permission from the superintendent or school 
board.  
 
Anytime that a convicted child sex offender is present on school property – including the 
three reasons above - he/she is responsible for notifying the principal's office upon arrival 
on school property and upon departure from school property. It is the responsibility of the 
convicted child sex offender to remain under the direct supervision of a school official at all 
times he/she is in the presence or vicinity of children. A violation of this law is a Class 4 
felony. 
 
STUDENT FEES AND FINES Plano High School charges a registration fee when a student 
enrolls or registers for classes.  Additional fees may be assessed for course projects.  Driv-
er Education and band students will be charged an additional fee.  Fees may be paid by 
semester, utilizing the online payment system, a payment plan, or in full during the registra-
tion period.  All fees must be paid in order to participate in the graduation ceremony.   
 
Students with unpaid fees/fines or delinquent payment plans will be restricted from partici-
pating in activities or have other privileges withheld (i.e., graduation ceremony, prom at-
tendance, homecoming attendance, prom/homecoming courts, extra-curricular, parking 
permit, etc.) until payment is received. See also ‘Online Payment’.  

 
TEACHER QUALIFICATIONS Parents may request information about the qualifications of 
their child’s teachers and paraprofessionals, including: 

1.     whether the teacher has met State certification requirements 
2. whether the teacher is teaching under an emergency permit or other provisional 

status by which State licensing criteria have been waived 
3. the teacher’s college major 
4. whether the teacher has any advanced degrees and, if so, the subject of the de-

http://www.isp.state.il.us/sor/
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grees  
5. whether any instructional aides or paraprofessionals provide services to your 

child and, if so, their qualifications. 

TEXTBOOK RETURN At the end of each completed course, it is the students’ responsibil-
ity to return all textbooks to their corresponding instructors. Failure to do so may result in a 
book fine. In addition, students will be assessed a monetary fine for defaced or damaged 
textbooks.  

 
TRANSFER/WITHDRAWAL PROCEDURES Students transferring or withdrawing from 
school need parental permission. Students wishing to transfer or withdraw must obtain the 
appropriate form from the Main Office and have it signed by each teacher, indicating all 
books and fees have been secured. The completed form should be returned to the Main 
Office.  Students bound by compulsory attendance will not be officially withdrawn from 
school until a “request for records” is received from the new school or verification of the 
student being provided academic services.  If a request or verification is not received within 
five days, the student will be reported to the Kendall County Truancy Caseworker as truant. 
 
Please note:  Plano High School will only issue transfer grades, not credit, for with-
drawal prior to the completion of the semester and final exams. 
 
WAIVER OF STUDENT FEES The school establishes fees and charges to fund certain 
school activities. Some students may be unable to pay these fees. Students will not be 
denied educational services or academic credit due to the inability of their parent or guardi-
an to pay fees or certain charges. Students whose parent or guardian is unable to afford 
student fees may receive a fee waiver. A fee waiver does not exempt a student from 
charges for lost and damaged books, locks, materials, supplies, and/or equipment.  Par-
ents/guardians may submit applications for fee waivers for a student who has been as-
sessed a fee. A student is eligible for a fee waiver if the student currently lives in a house-
hold that meets the income guidelines, with the same limits based on the household size, 
that are used for the federal free meals program. The school district will give additional 
consideration where one or more of the following factors are present: 

• An illness in the family 
• Unusual expenses such as fire, flood, storm damage, etc. 
• Seasonal employment 
• Emergency situations 
• When one or more of the parents/guardians are involved in a work stoppage 

 
Within 30 days, the school district will notify the parent/guardian if the fee waiver request 
has been denied, along with the appropriate appeal process. If you have questions regard-
ing the fee waiver process, you may contact the district office at 1-630-552-8978. 
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ATTENDANCE 

 
The school day begins at 7:40 am and ends at 2:40 pm. The school district operates under 
the authority, policies and laws set forth in the School Code of the State of Illinois. Punctual 
and regular attendance at school is the joint responsibility of the student and his or her 
parent(s) or guardian(s) and is necessary if a student is to obtain maximum benefit from his 
or her educational experience. Regular attendance is a value and standard that prepares 
the student for the world of work and adult responsibilities. Plano High School expects all 
students to regularly attend school, to be on time, and to bring appropriate school 
material with them.  
 
Parents/Guardians are entrusted with the responsibility to make sure that their student(s) 
attend school. Illinois has a compulsory attendance law requiring students to stay in school 
until the end of the school term of the student’s seventeen (17th) birthday. Illinois School 
Code, Section 26-1 states, “Whoever has custody or control of a child between the ages of 
7 and 17 years shall cause such child to attend some public school within the district 
wherein the child resides the entire time it is in session during the regular school year.”  
 
In case of truancy or excessive absences, the parents/guardians of Plano High School 
students will be notified. This will be followed by proper notification to the Regional Superin-
tendent of Schools, the Kendall County Truancy Caseworker, and/or other appropriate 
authorities. 
 

HOW TO REPORT AN ABSENCE Each date a student is absent from school a parent (or 
legal guardian) must call the attendance office (630-552-3178 ext. 555) no later than 
10:00 am to report an absence. There is 24-hour attendance voice mail. If a call is not 
received by 10:00 am the day of the absence, the absence will be unexcused. The 
reporting of absences requires a phone call; notes are not accepted.  

 
Students who have been absent five (5) or more consecutive days because of illness must 
have a physician’s written release to re-enter school and/or to have the absences excused. 
 
A parent or guardian who knowingly and willfully permits a child to be truant may be 
convicted of a Class C misdemeanor, which carries a maximum penalty of thirty 
days in jail and/or a fine of up to $1500.00. 
 
 
DEFINITIONS OF TERMS  
YOU AND YOUR The terms “you and your” refer to the students who are subject to this 
behavior code. 
  
APPOINTMENTS (MEDICAL/DENTAL/COURT) The school does not encourage absences 
for medical and dental appointments during the school day. We encourage par-
ents/guardians to make such appointments after school and/or on weekends. In the event 
this is not possible, the student’s parents/guardians must call to confirm the appointment. 
Court appointments also require a prior confirmation phone call from the parent/guardian. 
Students returning to school must have a written note from the court, medical or dental 
office.  
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ATTENDANCE AT SCHOOL FUNCTIONS Students MUST be in attendance at school for 
a minimum of 200 minutes In order to attend and/or participate in an extra-curricular ac-
tivity or other related school functions (including all school events, practices, assemblies, or 
dances).  Exceptions will be made for students with a pre-arranged absence or doctor’s 
appointment.  Students who leave school due to an illness/health concerns may not attend 
or participate in an after-school activity on that day. If there is an unusual circumstance, the 
principal or his/her designee will make the final determination of eligibility.  
 
A student who is assigned an in or out of school suspension for disciplinary reasons 
will NOT be permitted to attend or participate in school-related functions, including 
extracurricular activities. 
 
CHRONIC OR HABITUAL TRUANT Defined as a child subject to compulsory school at-
tendance and who is absent without valid cause from such attendance for 5 percent or 
more of the previous 180 regular attendance days (i.e., 9 days). Doctor notes may be re-
quired for each health-related absence as deemed necessary by school administration.  

CLOSED CAMPUS/PERMIT TO LEAVE Once students arrive at school, they may not 
leave the school premises or go outside the school building, including the parking lot. In the 
case of a non-medical emergency, students must secure permission from the administra-
tion if they need to leave the building. Students are expected to bring all materials, books, 
supplies, homework, etc. in with them when they arrive at school. Permission to go home 
or to the parking lot will not be granted for such reasons as homework, books, lunch 
money, athletic equipment, PE uniform, etc.  

The school will make every effort to secure the parent’s permission before a student is 
allowed to leave school for any reason. Leaving school without school permission 
(even though the parent knows) or being in the parking lot without school permis-
sion will result in disciplinary action. Students who have permission to leave school 
during the day must sign-out and then sign-in upon their return. Students who leave the 
building without administrative approval will receive a detention, an extended detention,  
and/or may lose parking privileges for an undetermined amount of time.  

COLLEGE VISITATIONS Juniors will be allowed one day and seniors will be allowed three 
days of excused absence to visit colleges and universities provided they have parental 
permission. The student’s parent/guardian must call Student Services at least one week 
prior to the visitation to request required paperwork and to verify the visit.  

EXCESSIVE ABSENCES In cases of excessive absence, a letter may be sent to the par-
ents informing them of their student’s absences. For students under the age of seventeen, 
the following steps shall be initiated to promote student attendance. If absences have not 
been a result of hospitalization or illness/injury verified by a doctor’s note, school nurse, or 
administrative approval, the following may be done:  

1. The principal or his/her designee shall request that the parents contact the 
school by phone or in person.  

2. A letter shall be sent to the parents requiring medical documentation for all future 
absences. The Kendall County Truant Officer shall be notified. (See also Physi-
cian’s Note Requirements) 

3. If any student has been referred to the Kendall County Truant Officer in the pre-
vious school year, their attendance will continue to be monitored during the cur-
rent school year due to the compulsory attendance laws. The Illinois law states 
5% of the previous 180 school days (i.e., 9 days) is considered chronic absentee-
ism.  
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For students seventeen or older, the following steps shall be initiated to promote student 
attendance. If absences have not been a result of hospitalization or illness/injury verified by 
a doctor’s note or the school nurse, the following shall be done:  

1. The principal or his/her designee shall request that the parents contact the 
school by phone or in person.  

2. After 9 cumulative days of absence in a school year the student may either be 
withdrawn from school for the remainder of the current semester or be referred to 
Student Services to be considered for an alternate program of instruction. 

3. After 10 consecutive days of absence, the student may be dropped.  
 

EXCUSED ABSENCE OR EXCUSED TARDY Defined as an absence or tardy that is re-
ported to the attendance office by the student’s parent/guardian for a valid cause as de-
fined in the state code: “Illness, death in the immediate family, family emergency, ob-
servance of a religious holiday and shall include such other situations beyond the control of 
the student as determined by the school administration, or such other circumstances which 
cause concern to the parent/guardian for the safety or health of the student.” Court appear-
ances and medical/dental appointments will also be excused.  

 
HOME AND HOSPITAL INSTRUCTION A student who is absent from school for an ex-
tended period of time, or has ongoing intermittent absences because of a medical condi-
tion, may be eligible for instruction in the student’s home or hospital. For information on 
home or hospital instruction, contact the school social worker or school nurse. 
 
MAKE-UP WORK Students who are absent from school for any reason will be required to 
make up any assignments, exams, etc. in each of their classes. This work should take ap-
proximately the same time to complete as the time missed from each class (i.e. One day of 
absence would take one day to make-up the missed work). It is the responsibility of the 
student to obtain and return all assignments to his/her teachers within the allotted 
time. Excused absences earn up to 100% credit and unexcused absences earn up to 
50% credit for work completed and turned in within the allotted time.  
 
Failure to obtain make-up assignments is not an excuse for not completing missed home-
work assignments. A parent/guardian may request homework for an absent student but 
should call the Main Office before 10:00 a.m. in order to give faculty members the oppor-
tunity to collect the work and send it to the office before the end of the school day. 
 
PHYSICIAN’S NOTE REQUIREMENTS When a physician’s documentation is required to 
excuse an absence it must be received within 24 hours of the student absence in order to 
excuse the absence. The physician’s documentation must include the following information:   

¶ The dates covered by the note, including the date seen by the physician 

¶ The nature of illness that caused the absence 

¶ The symptoms of the illness preventing school attendance 

¶ Any information our nurse should be made aware of in terms of treat-
ment, medication or other medical precautions. 

 
PRE-ARRANGED ABSENCES A pre-arranged absence is defined as a notification by the 
parent/guardian to the school prior to a student absence. Parents/guardians are discour-
aged from taking students out of school for vacation or for non-school sponsored events. 
The school laws of the state of Illinois require regular school attendance. Any absence from 
school is a serious handicap, not only to the individual student, but also to the entire school 
system. There is no real substitute to actual classroom attendance. If the absence is una-
voidable, the following procedure must be followed in order for the absence to be excused:  

1. A parent/guardian must call the attendance office to verify the request for ab-
sence well in advance. 
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2. A prearranged absence form for students must be picked up in the main office. 
3. The form must be signed by all the student’s teachers and a parent/guardian.  
4. The form must be returned to the main office two days prior to the absence.  
5. For college visits, a note from a school official on school letterhead or signature 

with official seal is also required.  
 
Preplanned absences during standardized testing will be unexcused.  

 
It is the student’s responsibility to make up all homework and class assignments that are 
missed because of this type of absence. The “Day-for-a-Day” rule applies to absent work. 
Example: A student is sick from school for two days. When the student returns to school, 
he/she will have two days to receive and complete the missed work. The student must turn 
in his/her work on the third day back to school to receive appropriate credit.  
 
RELEASE TIME FOR RELIGIOUS OBSERVANCE / INSTRUCTION A student will be 
released from school, as an excused absence, to observe a religious holiday or for religious 
instruction. The student’s parent/guardian must give written notice to the building principal 
at least 5 calendar days before the student’s anticipated absence(s).  Students excused for 
religious reasons will be given an opportunity to make up any examination, study, or work 
requirement. 
 
TARDY TO CLASS Students are expected to be in class on time. A student will be consid-
ered tardy to class if they are not present and ready to learn when the bell rings.  
 
UNEXCUSED ABSENCE OR UNEXCUSED TARDINESS Unexcused absences and tardi-
ness include: class cutting, working, missing the bus, oversleeping, shopping, car trouble, 
personal appointments, senior pictures, needed at home (babysitting, waiting for repair-
man, etc.), skip days, obtaining a driver’s permit and other avoidable absences. High 
school students who are over the age of 17 will be dropped after 10 consecutive days of 
unexcused absences.  

 
Absences or truancy may result in retention when a student fails to successfully complete 
the prescribed curriculum. Students shall not be promoted based upon age or social rea-
sons not related to academic performance (105 ILCS5/2-3.64, 5/10-20.9a, 5/10-21.8 and 
5/27-27. 23 Ill. Admin. Code S1.440).  
 
VIOLATIONS/TARDINESS Student tardiness to class will be addressed by the administra-
tion. Consequences for being tardy to class include, but are not limited to: detention, ex-
tended detention, in-school suspension, out-of-school suspension, social probation, or loss 
of privilege.  
 

TARDY TO CLASS: Late arrival to class by 10 minutes or less. Consequences for Tardy 
to Class (per quarter): 
 1-3: Warning 
 4-7: 1-hour detention 
 8-11: 2 hour extended detention 
 12-15: 4 hour extended detention 

16+: ISS (1 day for each infraction) 
 

CLASS CUT: Late arrival to class by 11 minutes or more. Class cuts will be counted as 
unexcused absences. Consequences for Class Cut (per quarter): 

1st offense: 1-hour detention 
 2nd offense: 2 hour extended detention  
 3rd offense: 4 hour extended detention 
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 4th offense: 1-day in-school suspension 
5th offense: May include, but not limited to, out-of-school suspension, truancy re-
ferral, social probation, etc.  
 

Examples: Student arrives at 7:48 = tardy to class. Student arrives at 7:51 = class cut. Stu-
dent arrives at 8:30 am = 1 class cut. Student arrives at 10:00 = 2 class cuts.  
District administration reserves the right to deviate from the disciplinary guidelines set forth 
above. Students earn a maximum of 50% credit for schoolwork missed during day(s) of 
unexcused absence or truancy.  
 
 
 
 

DAILY STUDENT LIFE  

ALARMS There are two types of alarms that may be heard—a fire alarm and a tornado 
alarm. When a fire alarm sounds, students should leave the building by the appointed exit, 
as directed by their teacher. Students should move to a distance of at least 100 feet from 
the building, and return to the building only when a faculty member makes the “all clear” 
announcement. Drills will be held throughout the year to practice each type of alarm. Fire 
and tornado alarms involve everyone and therefore should be taken seriously. Any person 
sounding false alarms will be referred to the administration and police liaison officer for 
disciplinary action.  

 
ALERTNOW - AUTOMATED NOTIFICATION SYSTEM AlertNow is an automated phone 
and e-mail notification system that allows the school or district to quickly and easily send 
messages to families with important school information (including snow days, school clos-
ings, important activities, and any type of crisis or emergency). For snow days and im-
portant activities, only the primary number listed will be called. This number can either be a 
home phone number or a cell number. For emergency closing situations, you can list up to 
seven numbers (the primary number plus six additional contact numbers) including mother 
and father’s cell numbers and work numbers and phone numbers of family and friends who 
could assist in making sure your student gets home safely if school is dismissed early. 
Please make sure all phone numbers and e-mail addresses are up-to-date and notify 
the Main Office of any changes in contact information.  
 
ANIMALS ON SCHOOL PROPERTY In order to assure student health and safety, animals 
are not allowed on school property, except in the case of a service animal accompanying a 
student or other individual with a documented disability. This rule may be temporarily 
waived by the building principals in the case of an educational opportunity for students, 
provided that (a) the animal is appropriately housed, humanely cared for, and properly 
handled, and (b) students will not be exposed to a dangerous animal or an unhealthy envi-
ronment. 

ANNOUNCEMENTS Daily announcements notify students of important information and 
activities. Announcements will be read during Learning Lab each day. On early release 
days, announcements will be read at the beginning of first period. Items to appear in the 
announcements must be approved by the administration.  

 
ASSEMBLIES Assemblies are a regularly scheduled part of the building curriculum and as 
such are designed to be educational as well as entertaining experiences. They will provide 
opportunities to learn formal audience behavior. Courtesy to Plano High School guests, as 
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well as building teachers, staff, and other adults employed by the school district is an ex-
pectation of our students. Regardless of the type of program, courtesy demands that the 
student body be respectful and appreciative. Talking, whispering, whistling, stamping of 
feet, and booing are discourteous and unacceptable behaviors that will not be tolerated. 
Failure to follow these guidelines may result in disciplinary action. 

BREAKFAST/LUNCH PROGRAM Breakfast is served every school day from 7:05 a.m. to 
7:35 a.m. Lunch is also served every school day except when there is a 10:40 a.m. or ear-
lier dismissal. A student may purchase breakfast for $1.00. A student may bring a sack 
lunch from home or may purchase a school lunch for $2.50. Student IDs are required in 
order to purchase breakfast/lunch.  Free or reduced price meals are available for qualifying 
students. For an application, contact the district administration office. 

 
CAFETERIA The school cafeteria is maintained as a vital part of the school health pro-
gram. Students are asked to be responsible and help keep this area clean by depositing all 
lunch litter in trash cans provided and to keep the cafeteria clear of refuse. Students may 
not take food or drink from the cafeteria. Being tardy to lunch will result in disciplinary ac-
tion, as hallways need to be quiet at this time.  

CELL PHONES Cell phones must be off and out of sight during the school day; otherwise, 
they will be confiscated and turned in to the assistant principal’s office.  Students will be 
able to quietly use their electronic devices during their assigned lunch periods only as long 
as it doesn’t cause a disruption to the environment.  Additionally, cell phones should not 
be used to call home when sick, to alert parents/guardians of drills, to communicate 
with parents during the school day, etc. Students who need to talk to a parent/guardian 
during the school day may request permission to use the phone in the Main Office. 

DANCES Plano High School sponsors several dances during the school year. Anyone over 
twenty (20) years of age or attending junior high school may not participate. Guests who 
attend other schools must have an official guest form signed before attendance will be 
granted. See an assistant principal for details.  

 
EMERGENCY PROCEDURES In case it becomes necessary to close the school due to 
inclement weather or other civil emergencies, the closing will be announced over the radio 
stations listed in the front of this book as soon as a decision has been made. School clos-
ings will also be announced through the use of the Alert Now automated calling and e-
mailing system. 
 
It is suggested that in case of doubt, parents/guardians listen to the stations listed on the 
title page rather than call the school or district office where only a limited number of 
calls can be accepted at one time. If it becomes necessary to pick up your student from 
school, please keep vehicles away from emergency vehicles and/or other related equip-
ment. Safety drills will occur at times established by the school board. Students are re-
quired to be silent and shall comply with the directives of school officials during emergency 
drills.  
 
There will be a minimum of three (3) evacuation drills, a minimum of one (1) severe weath-
er (shelter-in-place) drill, a minimum of one (1) law enforcement drill, and a minimum of one 
(1) bus evacuation drill each school year. There may be other drills at the direction of the 
administration. A warning to the students will not precede drills. 
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FIELD TRIPS Field trips are a privilege for students. Students must abide by all school 
policies during transportation and during field-trip activities and shall treat all field trip loca-
tions as though they are school grounds. Failure to abide by school rules and/or location 
rules during a field trip may subject the student to discipline. All students who wish to attend 
a field trip must receive written permission from a parent or guardian with authority to give 
permission.  
 
Students may be prohibited from attending field trips for any of the following reasons: 

¶ Failure to receive appropriate permission from parent/guardian or teacher 

¶ Failure to complete appropriate coursework 

¶ Behavioral or safety concerns 

¶ Denial of permission from administration 

¶ Other reasons as determined by the school 

IDENTIFICATION CARDS It is mandatory that all Plano High School students have their 
identification card in their possession while on school premises and at school-sponsored 
activities. Identification cards are used to purchase breakfast/lunch in the cafeteria, to iden-
tify students who have permission to leave the building, as a passport to school dances and 
other social activities, to check out library books and materials, and for general identifica-
tion purposes. Student IDs that are defaced will be considered invalid and will need to be 
replaced at the student’s expense. 

INCOMING TELEPHONE CALLS Plano High School staff will deliver important phone 
messages to students when necessary. Only phone messages from the student’s parent or 
guardian will be accepted. It is asked that these calls be for emergency purposes only.  

 
LEARNING RESOURCE CENTER The Learning Resource Center webpage is located on 
the school website.  The LRC site has tips and links to the best search engines.  The data-
bases for school and home use are also found on the website (see media staff for pass-
words).   
 

HOURS 
Monday – Thursday…………………………………………………7:20 a.m. – 3:30 p.m. 
Friday…………………………………………………………………7:20 a.m. – 3:00 p.m. 

 
PASSES Passes for Learning Lab are issued only through the LRC.  Teachers may 
issue passes for all other classes.  No pass is needed before or after school. 
 
CHECK OUT POLICIES Student IDs are needed to check out books. Books may be 
checked out for a two-week period.  There is a limit of three on the number of items 
that can be checked out.  Students should not check out materials for another stu-
dent.  You are responsible for all materials checked out with your card. 
 
FINES Fines of 5 cents per day are charged for all books that are overdue.  Lost 
books are charged at the replacement cost plus a $2.00 processing fee.   

LOCKERS Students are each assigned one locker at the beginning of the school year. 
Students are requested to keep their combination private and use only the locker 
they were assigned to—this is for their protection! Students are not permitted to 
make unauthorized moves into another student’s locker. Any unauthorized moves will 
result in disciplinary action.  
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Lockers remain the property of Plano High School at all times and the school re-
serves the right to inspect and search these lockers at any time. Students are not to 
deface lockers. Students are personally responsible for all contents in their lockers. Stu-
dents are allowed, with proper caution, to display locker pictures, appropriate posters, 
schedules, and school spirit items inside the locker. Objectionable materials including, but 
not limited to, alcohol, drugs, satanic related materials, gang affiliation, sexual display, or 
any other items that may be offensive at the discretion of the principal and/or assistant 
principal may not be posted inside lockers. Students will be asked to remove any inappro-
priate displays that may include profane or obscene words, advertisements for alcohol, 
tobacco, or drugs, gang or satanic symbols, sexual innuendoes.  
 
When administration feels it is necessary, they may call for assistance from law enforce-
ment officials to conduct reasonable searches, which may include the use of specially 
trained dogs and the search of school grounds, including vehicles and student lockers for 
alcohol and/or other drugs. Students are advised that school officials may search lockers at 
any time, with or without the parent’s or student’s knowledge or permission. It is the re-
sponsibility of the student to observe the following locker rules and policies: 

1. Lock your locker after you use it. 
2. Do not pre-set the lock on your locker. 
3. Do not allow other students to use your locker and do not give out your lock 

combination. 
4. If you have a problem with your locker, contact the main office for assistance. 
5. Any damage to your locker or lock will be dealt with by the princi-

pal/assistant principal. It is assumed that you damaged the locker unless 
you can prove otherwise. Cost of the repairs will be the responsibility of 
the student and his/her parents/guardians.  

6. If you feel that an item may be stolen from your locker, DO NOT BRING IT TO 
SCHOOL! If it is important to have the item in the building, bring it to the main of-
fice for safekeeping. 

LOST AND FOUND The lost and found areas are located in the main office and in the 
physical education and athletic offices. Students who find items are asked to take them to 
one of these areas as soon as possible. Students are expected to report lost, stolen, or 
missing items to the main office.  

 

MANDATED REPORTERS All school personnel, including teachers and administrators, 
are required by law to immediately report any and all suspected cases of child abuse or 
neglect to the Illinois Department of Children and Family Services. 

STUDENT DRESS AND GROOMING EXPECTATIONS Clothing should be worn as in-
tended. The dress and grooming of a student is the responsibility of the student and his/her 
parent/guardian. Student dress and grooming must meet reasonable standards of health, 
cleanliness, safety and standards of the community. Hats, headwear, lined coats, ban-
danas, handkerchiefs and gloves must be removed upon entering the building and re-
main off until 2:40. Extracurricular sponsors/coaches may determine appropriateness of 
hats during afterschool activities. Sunglasses and unsafe footwear are not to be worn dur-
ing the school day and must be left in students’ lockers.  

Students are not allowed to wear clothing that disrupts the educational process, including 
clothing that:  

1. Displays comments, pictures, slogans or designs that are obscene, profane, lewd 
or vulgar, including clothes that symbolize or represent profanity or sexual innu-
endo, or  
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2. Advertises drugs, tobacco products or alcoholic beverages.  
 

In addition, all students must wear clothing covering their complete shoulder to mid- thigh 
area. Pants must be worn at the waist. Clothing that is suggestive, extremely tight fitting, or 
fails to cover the midriff, such as halter-tops, tops with spaghetti straps, shredded clothing, 
night wear/slippers, etc. is not allowed. Clothing expressing political views is allowed so 
long as the views are not expressed in a lewd, obscene or vulgar manner.  

 
Teachers and staff members are to send students who are not following the dress code to 
the main office. Students wearing improper attire will be detained by the administration until 
proper attire is obtained, otherwise the student may be sent to in-school suspension for the 
remainder of the day. The administration has final determination on appropriate dress.  

STUDENT RELATIONSHIPS Inappropriate displays of affection are prohibited.  

VALUABLES Students are asked to not bring large amounts of money or valuables to 
school. The school is not responsible for lost or stolen items.  

 
VIDEO AND AUDIO MONITORING SYSTEMS A video and/or audio monitoring system 
may be in use on school busses and a video monitoring system may be in use in public 
areas of the school building. These systems have been put in place to protect students, 
staff, visitors and school property. If a discipline problem is captured on audiotape or vide-
otape, these recordings may be used as the basis for imposing student discipline. If crimi-
nal actions are recorded, a copy of the tape may be provided to law enforcement person-
nel. 

VISITORS/DELIVERIES The school has the responsibility to maintain a learning environ-
ment that is safe and as free from outside distractions as possible. Visitors and deliveries 
during the school day could present the potential for safety concerns and/or distractions. 
Parents may call the attendance office and request delivery of necessary items (i.e., PE 
uniform or shoes, band instrument, medication, eye glasses, etc.). Deliveries to stu-
dents from outside services (such as flower shops, balloon shops, etc.) will not be made 
through the school. Students will not be allowed to have visitors. All visitors to the school 
building must receive a visitor’s permit in the main office before accessing any portion of 
the building. Visitors are asked to call in advance for an appointment.  

WORK PERMITS Students who require a work permit for their place of employment (these 
are generally needed for students under 16 years old) will need three documents: intent to 
employ letter, an original birth certificate, and parental approval. Work permits are issued in 
the Main Office.  

 

PHYSICAL EDUCATION POLICIES 

 
 
GRADING: All students will be graded on a 20-point daily grade scale, which is based on 
participation, respect, cooperation, being on time, and being prepared for class (dress).  
Various skill tests, quizzes, and fitness tests will be part of the semester grade as well.  

1. The district grading scale (for letter grades) will be followed  

2. A semester final exam will be given  

3. FitnessGram fitness testing will occur at least twice per semester  
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ABSENCE: An excused or unexcused absence will count against daily points.  Each stu-
dent will be allowed two excused absences per semester without having to make them up.  
Any additional excused absences can be made up for full credit.  However, it is the stu-
dent’s responsibility to schedule the make-ups with the instructor.  All other unexcused 
absences from class (truancies, no-dresses, non-participation, etc.) may not be made up.  
Students must run to make up absences; papers will not be accepted.  Absences must be 
made up within two weeks from when the absence occurred.   
 
UNIFORM: All students are required to wear the proper P.E. uniform, which consists of 
socks, tennis shoes, the purple Plano P.E. shirt, and athletic shorts (must follow dress 
code) or sweatpants.  Uniforms should be worn as intended with no cuts, tears, or 
modifications.   
 
NO-DRESS POLICY: District policy states that if a student cannot participate in phys-
ical education, he/she cannot participate in athletics.  In order to achieve the goals set 
by the department, students must  

1. 1st unexcused no dress: Minus Daily Points at the discretion of the teacher; a 

phone call may be made to parents to notify them of the lack of participation. 

2. 2nd unexcused no dress: Minus Daily Points at the discretion of the teacher; a 

phone call may be made to parents to notify them of the lack of participation. 

3. 3rd and each subsequent unexcused no-dress: Minus Daily Points plus Final Se-

mester grade dropped one letter grade because of lack of participation. 

MEDICAL POLICY: If a student has an injury or illness and needs a modified P.E. class, a 
written note from a parent/guardian or doctor must be submitted to the nurse’s office.  The 
student will then receive a yellow note to give to their teacher.   

1. Based on the Student’s Doctor note, a modified activity will be given or an alter-

native activity will be assigned, to receive their daily points.   

2. A parent note may only be used one time during a semester. 

3. Subsequent or multiple day requests must have a doctor’s note submitted to the 

office that states the following: nature of injury, limitations for participation and an 

end date for modifications.  School personnel will determine the appropriate mod-

ifications or alternate assignment.  Failure to comply may result in disciplinary ac-

tion and/or failure for the course.   

LOCKS & LOCKERS: Each student will be assigned a lock and locker.  Personal belong-
ings are to be LOCKED UP.  Students should not share their locker or locker combination 
with another student.  Students are responsible for turning in the lock that was assigned to 
them.  Lost locks will result in a replacement fee of $5.00 No locks from home are allowed.   

PE Questions? Contact the appropriate teacher at (630) 552-3178. 

 
 

 
STUDENT SERVICES 

 
Student Services questions? Call (630) 552-3178 
Registrar……………………………………………………………………………….…ext. 7501 
 
Students with last names beginning A – L: 
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Guidance Counselor……………………………………………………………………..ext. 7508 
Social Worker……………………………………………………………………….…….ext. 7506 
 
Students with last names beginning M – Z: 
Guidance Counselor…………………………………………………….……………….ext. 7507 
Social Worker……………………………………………………………………….….…ext. 7510 
Student Services is comprised of a professional, caring staff that includes counselors, so-
cial workers, as well as the psychologist, police liaison officer, school nurse, and student 
services secretary. They are available by appointment to students and parents.  

 
Students may come to Student Services before or after school, during lunch, or between 
classes to make an appointment. Unless it is an emergency, or a student services staff 
member sends for a student, a student should NOT miss class.  
 
GUIDANCE AND COUNSELING Guidance services are available for every student in 
school.  The Guidance staff performs a variety of services to help the student make maxi-
mum use of his/her talents and opportunities.  A counselor will consult with each student on 
a regular basis throughout the school year.  Students are invited to visit the counselor be-
fore and after school.  Students or parents can arrange appointment times by contacting 
school counselors. Counselors utilize the developmental counseling model and provide 
assistance in the following areas:  

¶ Academic & personal counseling 

¶ Scheduling assistance 

¶ Test administration and interpretation of results 

¶ College/Career planning 
 
SCHOLARSHIPS Many scholarships are available to students interested in obtaining fi-
nancial assistance.  Scholarship applications can be obtained in the Career Center along 
with individual scholarship amounts and necessary qualifications. Scholarship information 
is also posted on PowerSchool under ‘Daily Bulletin’.  
 
SOCIAL EMOTIONAL LEARNING AT PLANO HIGH SCHOOL The state of Illinois man-
dates that Social Emotional Learning be addressed as part of a student’s education. Social 
Emotional Learning, or SEL, is a process for helping children and adults develop the fun-
damental skills for life effectiveness. SEL teaches the skills we all need to handle our-
selves, our relationships, and our work, effectively and ethically. The state of Illinois identi-
fies three major goals for students with respect to SEL:  

1. Developing self-awareness and self-management skills to achieve school and life 
success.  

2. Using social-awareness and interpersonal skills to establish and maintain posi-
tive relationships.  

3. Demonstrating decision-making skills and responsible behaviors in personal, 
school, and community contexts.  

 

SOCIAL WORK Social work services are available for every student in school.  The school 
social workers perform a variety of services to help the student make maximum use of 
his/her talents and opportunities.  Social workers are available to assist with: 

¶ Social/Emotional learning 

¶ Academic concerns 

¶ Conflict resolution 

¶ Peer mediation 

¶ Initiation of referrals to support agencies 
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¶ Liaison between Plano High School and the juvenile justice system  

 

STUDENT CONFLICT RESOLUTION 

SEEDS OF CONFLICT The following behaviors sow the seeds of conflict and should be 
avoided at all costs. Students engaging in these behaviors increase their likelihood of being 
involved in conflict: 

Gossip and rumors, dirty looks (or mean mugging), harassment, jealousy, invasion of pri-
vacy or turf, arguments and disagreements, lack of understanding of diversity, threats of 
violence, etc.  

ELEMENTS OF CONFLICT RESOLUTION Students are encouraged to handle conflict 
independently, if/when possible. In order for conflicts to be resolved, students use the fol-
lowing behaviors in all interactions: 

¶ Anger management  

¶ Active listening  

¶ Empathy  

¶ Self-discipline  

¶ An understanding of consequences  

¶ Creative problem-solving  

¶ Non-violent expression of feelings, behaviors  

¶ Appreciation of diversity of cultures, beliefs, races  

HOW TO TALK IT OUT  

1. Take a time out. (Give your brain time to think.)  
2. Take turns talking and listening to each other.  
3. Find out how you both feel and what you both need. (Start with, “I need…”)  
4. Brainstorm possible solutions. (What might each of you do so that you both get 

what you want and need?)  
5. Choose the idea you both like best.  
6. Make a plan to make it work. Go for it! (It will only work if both of you want it to.)  
7. If your solution doesn’t work, come back and try again. (Talk about what didn’t 

work.)  
 
If your solution doesn’t work, see your assistant principal, a teacher or student services 
professional and request peer mediation.  

STUDENT SERVICES ACTIVITIES THROUGHOUT THE YEAR 

1. The PLAN and PSAE/ACT are given to students for no charge. Juniors may take 
the PSAT in October for a fee. Announcements regarding sign up will begin at 
the end of September. These are valuable assessments for course selection and 
career planning.  

 
2. Representatives from colleges, universities, trade and technical schools, as well 

as the military visit Plano High School during Learning Lab (10:30-11:10 a.m.) on 
a regular basis throughout the school year. These visits are announced in ad-
vance to give students the ability to meet with reps during Learning Lab so they 
will not miss class.  
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3. PSAE/ACT preparation is offered Junior year during Learning Lab (or after 
school for students in IVVC). This course prepares juniors for ACT national test 
dates as well as the ACT portion of the Prairie State Achievement Exam—a state 
required exam for all juniors. ACT preparation materials are also available in the 
Career Center and online by logging on to www.act.org.  

 
4. College Preparation, Test Interpretation and Financial Aid nights are held for 

parents and students.  
 

5. Job shadowing, internships and dual credit opportunities are available for upper 
classmen.  

 
6. Scholarship application and deadline information is available in the Career Cen-

ter.  
 

7. College application and FAFSA completion assistance is available from the 
counselors.  

 
8. Students interested in participating in college athletics must complete the NCAA 

clearinghouse form prior to senior year. Please see a counselor for details.  

TRANSCRIPTS/STUDENT RECORDS Transcripts are available by completing a “tran-
script request” form. No transcript can be released without the proper signatures, and offi-
cial transcripts cannot be released directly to the student. After graduation, a fee of $5.00 
will be assessed for each transcript that is requested. If the student is transferring to anoth-
er school, an official “release of records” must be signed by the parent or guardian.  

 
 
 

 

         ACTIVITIES AND CLUBS 
 
ANIME CLUB This club is for students who have an interest in Japanese art and anima-
tion.  It is the study of Japanese genre adolescent novel of graphics and study of Japanese 
culture. 
   
ART CLUB Anyone can join this club.  Students are encouraged to work in areas of their 
interest and to share their talent with others.  Some students just enjoy watching other stu-
dents make art.  This club enables students to experience the luxury of a larger block of 
time to work.  This club occasionally sponsors workshops for elementary and middle school 
students on a Saturday during the school year.   Art Club usually meets weekly afterschool. 
Members may attend a Saturday art- related field trip each spring. 
 
CHESS TEAM Allow students to learn the mechanics of chess while having fun.  Through-
out the season there are various meets against other schools in which students participate. 
 
CLASS OFFICERS All class officers are expected to participate in all class activities and 
provide positive leadership.  These activities include homecoming, fund raising, and class 
Olympics.  In addition, at the junior level, officers will be responsible for helping with con-
cession stands and prom.  Senior officers have to make decisions about graduation and 
related senior activities.  Officers will be expected to attend committee meetings. 
 
DANCE COURTS Eligibility to be on a dance court will be based on academic eligibility and 
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credits, the guidelines of the Extra-Curricular Code of Conduct (any Out of School Suspen-
sion during a school year will make a student ineligible to be on a court that year, a level 2 
infraction anytime as a Plano High School student will cause a student to be ineligible to be 
on any court/attendant as a PHS student), and compliance with Assessed 
Fines/Unreturned School Property and Student Fees.  Students may not serve on both the 
Prom Court as a junior and Homecoming Court as a senior.   
 
FELLOWSHIP OF CHRISTIAN ATHLETES (FCA) Fellowship of Christian Athletes is an 
organization that involves fellowship among students in a setting that parallels athleticism 
to the walk of the Christian faith. Members need not have a denominational affiliation or any 
tie to any Christian organization.  All are welcome to attend.  Meetings occur weekly at 6:30 
a.m. on Wednesdays. 
 
FUTURE EDUCATORS ASSOCIATION (FEA) FEA is a nationally recognize organization 
which gives high school students the opportunity to learn about a career in the field of edu-
cation.  FEA provides a realistic understanding of teaching and encourages students from 
diverse backgrounds to think seriously about the teaching profession.  FEA is not only for 
those students who want to pursue a career in teaching, but also can benefit anyone who 
would like to educate others in the future no matter the profession.  Students will get infor-
mation about different education professions, employment opportunities, financial assis-
tance options, and education issues such as mobility, diversity, job security, and other mat-
ters. 
 
MADRIGALS This is an annual event that takes place in December.  Students have the 
opportunity to sing, play instruments, act, or work behind the scenes in a Renaissance 
period musical theatre event.   Food and refreshments are served along with this event. 
 
NATIONAL HONOR SOCIETY (NHS) National Honor Society is based on teacher recom-
mendations for Sophomores, Juniors, and Seniors during the spring of the school year.  
Students are considered for the society if they have a minimum of a 3.25 cumulative G.P.A.  
The staff rate students on the basis of service, leadership, and character.  The National 
Honor Society spends many hours assisting with various school and community service 
projects. 
 
SCHOLASTIC BOWL Scholastic Bowl is an academic competition in which students an-
swer questions taken from the following areas:  Science, Math, Social Studies, Literature, 
Fine Arts/Performing Arts, Language Arts, and miscellaneous/vocational education. The 
team competes in the I-8 Tournament and the IHSA Sectional Tournament. 
 
SNOWBALL Kendall County Operation Snowball is a three-day retreat held twice each 
year. The emphasis is on peer leadership and the prevention of common problems.  The 
philosophy of snowball is “Together we can make a positive difference”.   
 
STUDENT COUNCIL The representatives of Student Council are selected on the basis of 
application, teacher recommendation, and class elections.  Student Council organizes all 
homecoming activities, school blood drives, and other activities and fund-raisers which 
would assist in improving the overall school climate. 
 
THEATER DEPARTMENT/THESPIAN SOCIETY This includes the Fall play, Spring play, 
Madrigals, and the Improv Crew (a sketch comedy troupe).  Auditions are held for all pro-
ductions.  All are welcome to audition or to volunteer to help behind the curtain with numer-
ous tasks from sets and lighting to costumes and make-up. 
 
TRANSFORMERS The Transformers is a student-led organization that focuses on peer 
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mentoring, leadership, and encourages respect and kindness within the school community.  
They also build a culture where students can feel connected.  The Transformers participate 
in various activities throughout the school, community, and district to promote a positive 
climate at Plano High School.   
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PLANO COMMUNITY UNIT SCHOOL DISTRICT 88 

STUDENT RIGHTS AND RESPONSIBILITIES CODE 
 

The Student Rights and Responsibilities Code is not intended to create contractual or other 
rights between the student and the district, but merely to serve as a guide. The contents of 
this Code may be amended at any time during the year without notice. Copies of School 
Board policies are available in the District Office.  
 
The Student Rights and Responsibilities Code has been developed by District 88 and ap-
proved by the District 88 Board of Education. The policies in the Student Rights and Re-
sponsibilities Code are in effect at all school-sponsored activities, be they on or off of 
school property. The Student Rights and Responsibilities Code shall also apply whenever 
the student’s conduct is reasonably related to school or school activities including transpor-
tation. Parents/guardians are encouraged to review this document and discuss it with their 
children. The discipline of special education students shall be in accordance with the re-
quirements of the Individuals with Disabilities Education Act, 20 U.S.C.S. 1400 et. seq. and 
Board Policy 7:230.  
 

INTRODUCTION 
At all grade levels, appropriate discipline creates a climate within the school—a setting in 
which purposeful work, empathic caring, and spontaneous fun combine and permeate 
classroom activities. Achieving a desire to meet commitments, habits of punctuality, con-
sistent daily class preparation and care for one’s appearance and dress all reflect self-
discipline and affect a sense of personal pride and identification with the school. The 
health, safety, and rights of each student to secure maximum advantage from educational 
opportunity are protected along with the rights of all students and the staff.  In keeping with 
the philosophy of discipline in District 88, the PRIDE Behavior Matrix (see page 68) pro-
vides guidelines for behavior that are expected of students. These include personal re-
sponsibility, respect, involvement academically, demonstration of safe behavior, and excel-
lence.  
 

RIGHTS AND RESPONSIBILITIES 
 
STUDENT RIGHTS District 88 school system exists for the welfare of its students. The 
identification and preservation of the rights and responsibilities of these students must be a 
major concern of all persons related to the District. The results of the educational experi-
ences are measured, in large part, by the extent to which students fulfill their responsibili-
ties and exercise their rights in a reasonable manner. Though this is a unique public institu-
tion, it exists in the context of larger entities whose tenets must apply; the constitutions of 
the United States and the state of Illinois, federal laws, the School Code of Illinois and deci-
sions of state and federal courts.  
 
Specifically and fundamentally, each student has the RIGHT to:  

1. Freedom of speech and press, freedom of assembly and freedom to petition in a 
manner that does not materially or substantially disrupt or interfere with the edu-
cational process and which is consistent with the law and District policy;  

2. Participate in appropriate educational programs at all grade levels;  
3. Be free from discrimination based upon race, religion, sex, sexual orientation, 

disability, or national origin; and  
4. Study in an educational environment free from bias, prejudice and disruption.  

 
STUDENT RESPONSIBILITIES Students have the responsibility to conduct themselves in 
each class in ways that are conducive to the learning process and to behave in a manner 
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that does not disrupt or interfere with the learning environment.  
Furthermore, each student has the RESPONSIBILITY to:  

1. Observe the rights of others 
2. Accept and respect others regardless of their differences  
3. Know the rules of the District and abide by them  
4. Make a concerted effort to utilize the learning resources provided 
5. Keep track of their own personal property since District 88 is not responsible for 

lost or stolen items 
 
Diverse cultures are represented in the student body and faculty and are a valuable educa-
tional resource. Individual respect for one’s own uniqueness, as well as respect for the 
individuality and worth of others, should be emphasized in all aspects of the school pro-
gram.  
 
SEARCH AND SEIZURE  

1. Student’s Personal Property School authorities (certified employees and 
school administrators) may search a student and/or the student’s personal prop-
erty (i.e., purse, wallet, backpack, book bag, draw string book bag, lunch box, cell 
phone, or other electronic device) when there are reasonable grounds for sus-
pecting that the search will produce evidence that the student has violated or is 
violating either the law or the rules of the school. The search itself must be con-
ducted in a manner that is reasonably related to the objectives of the search and 
not excessively intrusive in light of the age and gender of the student and the na-
ture of the infraction. When feasible, the search should be conducted as follows:  
outside the view of others, including students; in the presence of a school admin-
istrator or adult witness; and by a certified employee or administrator of the same 
gender.  

2. School Property School property, including but not limited to desks, lockers and 
parking lots, is owned and controlled by the District and the District may make 
reasonable regulations regarding its use. School authorities are authorized to 
conduct area-wide, general administrative inspections of school property 
(searches of all student lockers, desks or parking lots) as a means of protecting 
the health, safety or welfare of the District, its employees and students, without 
notice to or consent of the student and without a search warrant. In all other cas-
es, school authorities may search such school property when there are reasona-
ble grounds to suspect that the search will produce evidence that the student has 
violated either the law or the District’s rules.  

3. Seizure of Property If a search conducted in accordance with this policy pro-
duces evidence that the student has violated or is violating the law or the Dis-
trict’s rules, such evidence may be seized and impounded by school authorities 
and disciplinary actions may be taken. When appropriate, such evidence will be 
transferred to law enforcement authorities.  

 
RECIPROCAL REPORTING OF CRIMINAL OFFENSES COMMITTED BY STUDENTS 
Plano CUSD #88 and Law Enforcement Authorities are legally obligated to report to each 
other in the following activities: 

1. Cases involving illegal and/or controlled substances (including during school) 
2. Cases involving weapons of any kind and/or type 
3. Cases involving criminal gang activity 
4. Cases involving a serious crime and/or felony 
5. All other criminal offenses committed by a student as prescribed by State of Illi-

nois laws 
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POLICE LIAISON OFFICERS In an effort to ensure a safe and orderly school environment, 
District 88 and local law enforcement agencies have created the position of Police Liaison 
Officer. The liaison officer is present at Plano High School on a daily basis to deal with any 
criminal infractions and to assist in maintaining a safe and orderly environment. The liaison 
officer also will address antisocial behavior, and offer prevention programs to educate the 
students and staff about the prevention of using alcohol and other related drugs and crimi-
nal and gang behavior. 
 

RECORDS 
 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT The Family Educational Rights 
and Privacy Act (FERPA) affords students certain rights with respect to their education 
records. They are: 

1. School student records are confidential and information from them will not be re-
leased other than as provided by law. The school and district routinely discloses 
“directory” type information without consent.  

2. Directory information is limited to: name, address, gender, grade level, birth date 
and place, parents’ names and address; academic awards, degrees and honors; 
information in relation to school-sponsored activities, organizations, and athletics; 
major field of study; and period of attendance at the school. Any par-
ent/guardian or eligible student (student 18 or older) may prohibit the re-
lease of directory information by delivering a written request to the building 
principal.  

 
State and Federal law gives parents and eligible students certain rights with respect to their 
student records. These rights are: 

1. The right to inspect and copy the student’s education records within 15 school 
days of the day the school receives a request for access. There may be a small 
charge for copies, not to exceed $.35 per page. This fee will be waived for those 
unable to afford such cost.  

2. The right to request the amendment of the portion student’s education record that 
the parent/guardian or eligible student believes is inaccurate, misleading, irrele-
vant, or improper. 

3. The right to permit disclosure of personally identifiable information contained in 
the student’s education records, except in certain circumstances. Disclosure is 
permitted without consent in the case of directory information and to school offi-
cials with legitimate educational or administrative interests. Disclosure is also 
permitted without consent to: any person for research, statistical reporting or 
planning, provided that no student or parent/guardian can be identified; any per-
son named in a court order; appropriate persons if the knowledge of such infor-
mation is necessary to protect the health or safety of the student or other per-
sons; juvenile authorities when necessary for the discharge of their official duties 
who request information before adjudication of the student; and in other cases 
permitted by law. 

4. The right to complain to the U.S. Department of Education if the school or district 
fails to comply with the above. Federal officials can be contacted at: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue. SW 
Washington, D.C. 20202-4605 

 
MILITARY RECRUITING—NO CHILD LEFT BEHIND Provisions of the No Child Left Be-
hind Act requires every district that serves high school students to provide military recruit-
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ers with students’ names, addresses and telephone numbers, except that a par-
ent/guardian may decline to have this information released without prior written consent. 
Districts serving high school students must inform parents/guardians that:  

1. The District will, upon military recruiters’ request, provide access to the students’ 
names, addresses and phone numbers. 

2. Parents/guardians have the right to request that this information not be disclosed 
without prior written consent.  

 
STUDENT PRIVACY PROTECTION 

1. Surveys by Third Parties: Before a school official or staff member administers or 
distributes a survey or evaluation created by a third party to a student, the stu-
dent’s parent/guardian may inspect the survey or evaluation, upon their request 
and within a reasonable time of their request. This applies to every survey: (1) 
that is created by a person or entity other than a district official, staff member, or 
student, (2) regardless of whether the student answering the questions can be 
identified, and (3) regardless of the subject matter of the questions. Parents who 
object to disclosure of information concerning their child to a third party may do 
so in writing to the building principal. 

 
2. Surveys Requesting Personal Information: School officials and staff members will 

not request, nor disclose, the identity of any student who completes any survey 
or evaluation (created by any person or entity, including the school or district) 
containing one or more of the following items: 
a. Political affiliations or beliefs of the student or the student’s parent/guardian. 
b. Mental or psychological problems of the student or the student’s family. 
c. Sexual behaviors or attitudes. 
d. Illegal, anti-social, self-incriminating, or demeaning behavior. 
e. Critical appraisals of other individuals with whom students have close family 

relationships. 
f. Legally recognized privileged or analogous relationships, such as those with 

lawyers, physicians, and ministers. 
g. Religious practices, affiliations, or beliefs of the student or the student’s par-

ent/guardian. 
h. Income other than that required by law to determine program eligibility. 

 
The student’s parent/guardian may inspect the survey or evaluation upon, and refuse to 
allow their child to participate in the survey. The school will not penalize any student whose 
parent/guardian exercised this option. 

 

HEALTH SERVICES 
Plano Community Unit School District #88 has on staff a certified school nurse who serves 
all of the schools within the district.  She is available to assist students and parents with 
health concerns and to provide first aid care in an emergency.  Students with special health 
problems should address them with the nurse when appropriate. 
 
Temporary health services shall be maintained by principals to serve students.  Records 
shall be maintained of students’ physicals and immunizations.  The health services shall 
include health counseling and appraisals through referral to appropriate agencies, vision 
and hearing screenings, supervision of state mandated physical examinations and immun-
izations, and first aid to students who are ill or injured.  School personnel shall keep parents 
informed and seek professional medical advice from their personal physician. 
 
All parents and/or guardians will be notified when the certified school nurse places a stu-
dent on a “watch list” as a result of a medical screening procedure.  The parent and/or 
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guardian can make a determination as to whether it is appropriate to seek professional 
medical advice from their personal physician. 
 
Attendance at school is important; however, it is difficult to educate children who are not 
healthy.  Please do not give numerous medications to your child hoping to cover the symp-
toms of illness.  Additionally, do not send numerous medications for school personnel to 
administer at school.  Many medications cause drowsiness and wear off before the school 
day is over leaving your child uncomfortable and increasing the chance of spreading germs 
to other students or school staff.  The following guidelines are meant to help decide if a 
child should be kept at home from school. 
 
The following guidelines are meant to help you decide if a child should be kept at 
home or attend school: 
 

¶ Fever – keep your children home if their temperature is 101 degrees F or 
higher.  Wait until children are fever-free before letting them return to 
school. 

¶ Diarrhea – often the result of infection, food poisoning, or a side effect to 
medications like antibiotics. 

¶ Vomiting – keep children home if they have vomited twice or more in the 
last 24 hours.  They can return to school after symptoms clear up or your 
doctor says they are no longer contagious. 

¶ Sever cough and cold – a serious cough could be a sign of contagious 
conditions like whooping cough, viral bronchitis, or croup.  It can also be a 
sign of asthma or allergies. 

¶ Sore throats – can be a symptom of strep or a common cold.  If your child 
has been diagnosed with strep throat, keep your child at home for 24 hours 
after starting antibiotics.  If your child has a mild cold, it is okay to go to 
school. 

¶ Pink eye (conjunctivitis) – is contagious and children should stay home 
from school for the first 24 hours after treatment begins.  Symptoms of pink 
eye include eye redness, irritation, swelling, and drainage. 

 
Mild cold or respiratory symptoms are no reason to keep children at home so long as 
their nasal drainage is clear and their cough is mild. 
 
EMERGENCY ILLNESS OR INJURIES 
Emergency illness or injuries occurring during the school day shall be referred to the health 
office and building principal.  It shall be the responsibility of the health office, building prin-
cipal, or administrator’s designee to contact the parent/guardian of the student who is ill or 
injured to make arrangements for the parent/guardian to take charge of the student.  No 
student shall be allowed to go home until the parent/guardian or emergency contact person 
has been contacted and arrangements have been made to receive that child. 
 
HEALTH REQUIREMENTS FOR STUDENT ATTENDANCE 
Students transferring from within the state must have a current Illinois physical exam and 
up-to-date immunizations by the first day of school.  If a student transfers in after the first 
day of school, they will be given 30 days for the transferring of records.  The physical ex-
amination must be documented on State of Illinois Certificate of Child Health Examination 
Form IL444-4737 (R-01-12) and both sides completed in its entirety.  Students transferring 
from outside the state of Illinois must have the Illinois physical, up-to-date immunizations, 
and an eye examination completed on the State of Illinois Eye Examination Report Form. 
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Beginning next year (fall of 2013), all students entering, advancing, or transferring into 
grades 7 through 12 will be required to show proof of one dose of Tdap vaccine (combined 
tetanus, diphtheria, acellular pertussis) regardless of interval since the last DPT, Dtap, DT, 
or Td dose.  This requirement must be completed prior to the first day of school. 
 
Listed below are the immunization requirements for school attendance: 
 
     Tdap (combined tetanus, diphtheria, acellular pertussis) 
               1 dose (see above) 
 
     DTP (Diptheria, Pertussis, Tetanus) 
               Three or more doses appropriately spaced with the last dose on or after 4th  
                birthday 
 
     POLIO (Trivalent, oral, or inactivated) 
               Three or more doses (same type of polio vaccine) with the last dose on or  
                after 4th birthday 
 
     MMR (Measles, mumps, and rubella) 
               Series of two doses with the first after the 1st birthday and a booster no less  
               than 28 days later 
 
     Hepatitis B 
               Series of three doses appropriately spaced. 
 
     Varicella (or physician documented of proof of disease) 
 
MEDICATION 
Parents have the responsibility for administering daily or regular medications to their child, 
unless it is deemed necessary by a physician for the student to remain in school.  Prescrip-
tion Medication Authorization Forms are to be completed each year and kept on file with 
the nurse.  These forms are good for the current school year only.  The guidelines for ad-
ministering medications at school are listed below. 
 
Prescription medication may be administered by designated school personnel if: 

¶ The medication is prescribed by a physician and is essential for the student 
to remain in school. 

¶ The student has a completed Prescription Medication Authorization Form on 
file in the health office.  Prescription medications cannot be given without a 
doctor’s signature and written parent permission.  Changes in medication 
dosage or prescription will require that the parent submit to the health office 
a new written order from the physician. 

¶ The medication is turned into the health office in a current labeled pharmacy 
container. 

¶ The medication will be administered by the nurse, building principal, or prin-
cipal designee at the same designated time each day. 

 
Over-the-counter medications may be administered by school personnel if: 

¶ The medication is essential for the student to remain in school. 

¶ The parent has completed an Over-the-Counter medication Authorization 
Form on file in the health office. 

¶ Over-the-Counter medications must be in its original container with ingredi-
ents listed and labeled with the student’s name. 
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¶ The medication will be administered by the nurse, building principal, or prin-
cipal designee at the same designated time each day. 

¶ Important note:  The nurse will not administer dosages above the recom-
mended amount or frequency on the label without a physician’s authoriza-
tion. 

 
A log will be kept on medication dispensed at school.    It shall include name, age, date, 
medication dosage, and the designated school personnel’s signature.  No student is permit-
ted to have any medication, drug or pill in his/her possession.   Exceptions will be made for 
emergency conditions such as life threatening allergy conditions if proper documentation is 
filed with the school nurse.  All medications left at the end of the school year or after a stu-
dent withdraws from school will be discarded. 
 
The only medication(s) a student may have in their possession are medications prescribed 
for asthma and life threatening allergies, such as an inhaler or EpiPen.  It is the student’s 
parent/guardian’s responsibility to provide the school with a completed and signed Asth-
ma/EpiPen Medication Authorization Form.  The school and district shall incur no liability, 
except for willful and wanton conduct, as a result of any injury arising from a student’s self-
administration of medication or epinephrine auto-injector or the storage of any medication 
by school personnel.  A student’s parent/guardian must agree to indemnify and hold harm-
less the school district and its employees and agents, against any claims, except a claim 
based on willful and wanton conduct arising out of a student’s self-administration of an 
epinephrine auto-injector and/or asthma inhaler, or the storage of any medication by school 
personnel. 
 
COMMUNICABLE DISEASES 
The school will observe recommendations of the Illinois Department of Public Health re-
garding communicable diseases. 
 

1. Parents are asked to notify the school health office if they suspect their child has a 
communicable disease. 

2. In certain cases students with a communicable disease may be excluded from 
school or sent home from school following notification of the parent/guardian. 

3. A student excluded because of a communicable disease will be permitted to return 
to school only when the parent/guardian brings to the school health office a letter 
from the student’s physician stating that the student is no longer contagious or at 
risk of spreading the communicable disease. 

 
HEAD LICE 
The school will observe recommendations of the Illinois department of Public Health re-
garding head lice. 
 

1. Parents are asked to notify the school health office if they suspect their child has 
head lice. 

2. Infested students will be sent home following notification of the parent/guardian. 
3. The school will provide written instructions to parent/guardian regarding appropri-

ate treatment for the infestation. 
4. A student excluded because of head lice will be permitted to return to school only 

when the parent/guardian brings the student to school to be checked by the school 
nurse, building principal, or health office personnel and the child is determined to 
be free of the head lice. 
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STUDENTS WITH FOOD ALLERGIES OR LIFE THREATENING CHRONIC ILLNESS 
The legislature passed Public Act 96-0349 to address safe and supportive environments for 
students with life threatening allergies and/or chronic illnesses.  Public Act 96-0349 re-
quires Plano Community Unit District #88 to annually inform parents of students with life-
threatening allergies or life-threatening chronic illnesses of the applicable provisions of 
Section 504 of the Rehabilitation Act of 1973 and other applicable federal statutes, state 
statutes, federal regulations, and state rules. 
 
It is our goal to ensure that students in our school with food allergies are kept safe.  Expo-
sure to food allergens could cause a life-threatening reaction.  Because these students 
cannot be in contact with foods containing food allergens, students are no longer permitted 
to bring snacks or treats to school.  Even trace amounts of allergens could result in a se-
vere allergic reaction. 
 
If your student has a life-threatening allergy or life-threatening chronic illness, please notify 
the health office at the school. 
 
Federal law protects students from discrimination due to a disability that substantially limits 
a major life activity.  If you student has a qualifying disability, an individualized Section 504 
Plan will be developed and implemented to provide the needed support so that your stu-
dent can access his or her education as effectively as students without disabilities.    
 
Not all students with life-threatening allergies and life-threatening chronic illnesses may be 
eligible under Section 504.  Plano Community Unit School District #88 may be able to ap-
propriately meet a student’s needs through an Emergency Action Plan provided by a physi-
cian and an Individualized Health Care Plan (IHCP) developed by the school. 
 
STUDENTS WITH DIABETES 
If your child has diabetes and requires assistance with managing this condition while at 
school and school functions, a Diabetes Care Plan must be submitted to the school health 
office.  Parents/guardians are responsible for and must do the following: 
 

1. Inform the school in a timely manner of any change which needs to be made to the 
Diabetes Care Plan on file with the school for their child.   

2. Inform the school in a timely manner of any changes to their emergency contact 
numbers or contact numbers of health care providers. 

3. Sign the Diabetes Care Plan. 
4. Grant consent for and authorize designated Plano Community Unit School District 

#88 representatives to communicate directly with the health care provider whose 
instructions are included in the Diabetes Care Plan. 

 
For further information, please contact the health office. 
 
STUDENTS WITH SEIZURES 
If your child has seizures and requires assistance with managing this condition while at 
school and school functions, a Seizure Action Plan must be submitted to the school health 
office.  Parents/guardians are responsible for and must do the following: 
 

1.  Inform the school in a timely manner of any changes which need to be made to 
the Seizure Action Plan on file for their child. 

2. Inform the school in a timely manner of any changes to their emergency contact 
numbers of contact number of health care providers. 

3. Sign the Seizure Action Plan. 
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4. Grant consent for an authorize designated Plano Community Unit School District 
#88 representatives to communicate directly with the health care provider whose 
instructions are included in the Seizure Action Plan. 

 
For further information, please contact the school health office. 
 
CONCUSSIONS AND HEAD INJURIES 
A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion 
in a practice or game will be removed from participation or competition at that time.  A stu-
dent athlete who has been removed from an interscholastic contest for a possible concus-
sion or head injury may not return to that contest unless cleared to do so by a physician 
licensed to practice medicine in all its branches in Illinois or a certified athletic trainer/school 
nurse.  If not cleared to return, a student may not return to play, practice, or school activity 
until the student has provided his or her school with written clearance from a physician 
licensed to practice medicine in all its branches in Illinois or a certified athletic trainer/school 
nurse working in conjunction with a physician licensed to practice medicine in all its 
branches in Illinois. 
 
ELEVATOR POLICY A physician’s note is needed for the use of crutches, walkers, canes, 
wheelchairs, and the elevator while at school. The health office(s) are not equipped to sup-
ply students with any type of adaptive medical equipment. 
 
EMERGENCY ILLNESS OR INJURIES Emergency illness or injuries occurring during the 
school day shall be referred to the school nurse and building principal. It shall be the re-
sponsibility of the school nurse, building principal, or administrator’s designee to contact the 
parent/guardian of the student who is ill or injured to make arrangements for the parent to 
take charge of the student. No student shall be allowed to go home until the par-
ent/guardian or emergency contact person has been contacted and arrangements have 
been made to receive that child. 
 
FASTING If a student is fasting for religious reasons, parents must notify the school nurse 
in writing.  The nurse will inform the physical education staff of the fast so that arrange-
ments may be made for alternate activities/assignments. 
 
HEALTH CONDITIONS REQUIRING ACCOMMODATIONS If a student has a medical 
condition, including pregnancy, which may require physical education/athletics restriction or 
otherwise require additional support from school staff, the student should provide the 
school nurse with a note from his/her doctor with information relating to the condition and 
any necessary restrictions or recommended supports needed from the school staff. Stu-
dents who discover they are pregnant are strongly encouraged to complete a medical re-
lease of information. This information will be kept confidential and be used strictly to make 
any needed accommodations at school.   
 
NON-STUDENT SPECIFIC EPINEPHRINE Plano CUSD 88 maintains a supply of emer-
gency epinephrine auto-injectors.  In addition, a school nurse may administer an EpiPen to 
ANY student suffering from anaphylaxis.  The supply of emergency epinephrine allowed 
under this Act is not intended to replace epinephrine prescribed to students with known 
allergies.   
 
PHYSICAL EXAMINATION AND IMMUNIZATION Physical examinations, as prescribed 
by the Illinois Department of Public Health and the Illinois Sate Board of Education, shall be 
required of all students in the public schools: 
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1. Prior to entrance into ninth grade 
2. Irrespective of grade, immediately prior to or upon entrance into any 

public school if that student has not previously been examined in ac-
cordance with Section 27-8-1 of the Illinois School Code 

3. When deemed necessary by school authorities. 
 
A dental examination, as prescribed by Illinois Department of Public Health, is required for 
students in kindergarten, second grade and sixth grade. However, it is recommended that 
all students see the dentist regularly. 
 
A vision examination, as prescribed by Illinois Department of Public Health, is required for 
all students entering the Illinois School System for the first time (i.e., entering from out of 
state, out of country, home school, etc.), regardless of age.  
 
In addition to the physical examination, every student shall be immunized, in accordance 
with the rules and regulations promulgated by the Illinois Department of Public Health and 
the Illinois State Board of Education.   
 
All students must have a current Illinois physical exam, as well as up-to-date immuniza-
tions, by the first day of school. The examination must be documented on the Certificate of 
Child Health Examination form available on the Health Services website at 
http://plano88.org/district/healthservices. The form must be completed in its entirety.  
 
A detailed list of immunization requirements for school attendance is available on the 
Health Services website at http://plano88.org/district/healthservices. 
 
Students transferring into District 88 from out-of-state will have thirty (30) calendar days 
from their entrance date to comply with the physical and immunization requirements. Stu-
dents not complying with immunization/physical requirements in the allotted time period will 
be excluded from school. These days will be unexcused and subject to disciplinary action 
for an unexcused absence.  
 
Students failing to meet the required mandates shall be excluded from Plano District 
#88 schools. Exclusions for non-compliance are considered unexcused absences. 
Please call the Health Services Supervisor at 630-552-3178 for more information. 
 
Students whose parents/guardians object to physical examination or immunizations on 
religious grounds shall not be required to submit to the procedures if they present a state-
ment of their objection to the local school authority and the statement is signed by the par-
ent/guardian of that child. The objections must set forth the specific religious belief that 
conflicts with the examination, immunization or other medical intervention and be on file 
with the District 88 Health Services Supervisor. If the physical condition of the student is 
such that any one or more of the required immunizations should not be administered, the 
examining physician is to document such fact on the physical examination or immunization 
form.  
 
Exempting a student from the physical examination does not exempt him/her from 
participating in the physical education program but it does prevent him/her from 
participating in IHSA athletics.  
 
SCREENINGS The school nurse will conduct various screening programs, including vision 
and hearing to detect any major areas of difficulty that students may be experiencing.  The 
school is not equipped to go beyond the initial screening process.  The screening infor-
mation will be given to parents/guardians for use in further evaluations, if desired.  Screen-
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ings may be done at the request of teachers and/or by public health requirements. 
 

PLEASE NOTE: Illinois Law (Public Act 93-504) requires Plano District #88 to 
notify the parents/guardians of students in kindergarten, second grade, eighth 
grade, special education and students new to Plano District #88 that the vision 
screenings done in the school setting are not a substitute for a complete eye and 
vision evaluation by an eye doctor.  A school screening does not evaluate the 
health of the eye not the necessary visual skills essential for successful academic 
achievement.  Children are not required to undergo this vision screening if an op-
tometrist or ophthalmologist has signed a form indicating that an examination has 
been given in the previous 12 months.  The report forms are available from the 
school nurse.  Students wearing glasses or contact lenses are already under a 
doctor’s care and are not screened.  Parents/guardians only will be notified if their 
child fails the screening. 
 

COMPUTER NETWORK GUIDELINES All use of electronic network use must be con-
sistent with the school’s goal of promoting educational excellence by facilitating resource 
sharing, innovation, and communication. These rules do not attempt to state all required or 
proscribed behavior by users. However, some specific examples are provided. The failure 
of any user to follow these rules will result in the loss of privileges, disciplinary ac-
tion, and/or appropriate legal action. 

  
1. Unacceptable Use - The user is responsible for his or her actions and activities 

involving the network. Some examples of unacceptable uses are: 
a. Using the network for any illegal activity, including violation of copyright 

or other contracts, or transmitting any material in violation of any State 
or federal law 

b. Unauthorized downloading of software 
c. Downloading copyrighted material for other than personal use 
d. Using the network for private financial or commercial gain 
e. Wastefully using resources, such as file space 
f. Hacking or gaining unauthorized access to files, resources, or entities 
g. Invading the privacy of individuals, that includes the unauthorized dis-

closure, dissemination, and use of information about anyone that is of 
a personal nature including a photograph 

h. Using another user’s account or password 
i. Posting material authored or created by another without his/her con-

sent 
j. Posting anonymous messages 
k. Using the network for commercial or private advertising 
l. Accessing, submitting, posting, publishing, or displaying any defamato-

ry, inaccurate, abusive, obscene, profane, sexually oriented, threaten-
ing, racially offensive, harassing, or illegal material 

m. Using the network while access privileges are suspended or revoked 
 
2. Network Etiquette - The user is expected to abide by the generally accepted 

rules of network etiquette. These include, but are not limited to, the following: 
a. Be polite. Do not become abusive in messages to others. 
b. Use appropriate language. Do not swear, or use vulgarities or any oth-

er inappropriate language. 
c. Do not reveal personal information, including the addresses or tele-

phone numbers, of students or colleagues. 
d. Recognize that electronic mail (e-mail) is not private. People who op-

erate the system have access to all mail. Messages relating to or in 
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support of illegal activities may be reported to the authorities. 
e. Do not use the network in any way that would disrupt its use by other 

users. 
f. Consider all communications and information accessible via the net-

work to be private property. 
 
3. No Warranties - The school and district make no warranties of any kind, whether 

expressed or implied, for the service it is providing. The school and district are 
not responsible for any damages the user suffers. This includes loss of data re-
sulting from delays, non-deliveries, missed-deliveries, or service interruptions 
caused by its negligence or the user’s errors or omissions. Use of any infor-
mation obtained via the Internet is at the user’s own risk. The school and district 
specifically deny any responsibility for the accuracy or quality of information ob-
tained through its services. 

 
4. Indemnification - The user agrees to indemnify the school and district for any 

losses, costs, or damages, including reasonable attorney fees, incurred by the 
school or district relating to, or arising out of, any violation of these procedures. 

 
5. Security - Network security is a high priority. If the user can identify a security 

problem on the Internet, the user must notify the system administrator or building 
principal. Keep your account and password confidential. Do not use another indi-
vidual’s account without written permission from that individual. Any user identi-
fied as a security risk may be denied access to the network. 

 
6. Vandalism - Vandalism will result in cancellation of privileges and other discipli-

nary action. Vandalism is defined as any malicious attempt to harm or destroy 
data of another user, the Internet, or any other network. This includes, but is not 
limited to, the uploading or creation of computer viruses. 

 
7. Copyright Web Publishing Rules - Copyright law prohibits the republishing of 

text or graphics found on the Web without explicit written permission. 
a. For each re-publication (on a Web site or file server) of a graphic or a 

text file that was produced externally, there must be a notice at the bot-
tom of the page crediting the original producer and noting how and 
when permission was granted. If possible, the notice should also in-
clude the Web address of the original source. 

b. Students engaged in producing Web pages must provide library media 
specialists with e-mail or hard copy permissions before the Web pages 
are published. Printed evidence of the status of “public domain” docu-
ments must be provided. 

c. The absence of a copyright notice may not be interpreted as permis-
sion to copy the materials. Only the copyright owner may provide the 
permission. The manager of the Web site displaying the material may 
not be considered a source of permission. 

d. The “fair use” rules governing student reports in classrooms are less 
stringent and permit limited use of graphics and text. 

e. Student work may only be published if there is written permission from 
both the parent/guardian and student. 
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DISCIPLINARY INTERVENTIONS 
 

The administration and staff at Plano High School are increasingly aware of the demands 
of living in a future society in which compassion and cooperation, problem solving and 
creativity, communications and internal responsibility will be essential. Learning how to 
behave in responsible ways is accomplished through school life and is applied to social 
problem-solving situations beyond high school.  
 
As a member of the school community, each student is expected to contribute to a safe and 
orderly educational climate by adhering to the following behavioral principles:  

1. Use school time intelligently and strive for achievement.  
2. Use accepted patterns of courtesy and decency in relationships with others.  
3. Respect the rights of others and the contribution they make to the school com-

munity.  
4. Respect the property of the school and other individuals.  
5. Abide by state and district attendance regulations.  
6. Contact school officials if there are concerns or difficulties.  

 
The policies covered in the Plano High School Student/Parent Handbook are in effect on all 
District 88 properties and at all school-sponsored activities, either home or away.  
 
In the event a student violates proper norms of appropriate behavior at school including, 
but not limited to: on a school bus, at a school bus stop, at extracurricular activities (be they 
home or away), or at any activity reasonably related to school, staff members may take 
disciplinary action to attempt to modify the student’s behavior. Those interventions that may 
be employed as a means of helping a student change his/her behavior and attitude shall 
include one or more of the following: reprimanding, warning, counseling, peer mediation, 
community/school service, use of detentions, extended detentions, alternative programs, 
contracts, removal of privileges (bus transportation, parking privileges, participation in ex-
tracurricular activities), social probation, parent/guardian contact or conference, removal 
from class, placement in study hall, payment for damages/restitution, police involvement, 
suspensions from one to ten (1-10) days, final contract, and/or possible recommendations 
for expulsion or placement in a District-approved alternative educational setting. A major 
suspension from school (5-10 days) will result in a parent/guardian conference/consultation 
with school personnel and may result in a follow-up parent/guardian conference.  
 
Not every situation involving misconduct is or can be covered in this document. The school 
administration reserves the right, but not the obligation, to alter, revise, adjust or increase 
sanctions and discipline on a case-by-case basis, as the interests and safety of the school 
require. If a student engages in illegal conduct during school hours, but away from school 
property, the District may impose consequences for such misconduct.  
 
The administration is specifically empowered, on a case-by-case basis, to deviate 
from the disciplinary guidelines set forth below when, in its sole discretion, it is nec-
essary for the proper and efficient operation of the school. 
  
DEFINITIONS OF INTERVENTIONS If a student cannot attend one of these interventions, 
parents must speak to an administrator/dean prior to the scheduled intervention to be con-
sidered excused and rescheduled.  
 

1. Detention: A set amount of time to be served before, during or after school for 
students who violate provisions of the discipline policy. The time of day will ulti-
mately be determined by the administration.  

2. Expulsion: The exclusion of a student from school for a full day or portion there-
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of (classes) for a period not to exceed two full calendar years. Students are not 
allowed to receive credit from District 88 during the period of expulsion. Students 
who are expelled are not allowed on school property and may not attend school 
functions or activities.  

3. Extended Detention: Takes place after school from 2:45 p.m. until 6:45 p.m. fol-
lowing a violation of school policy. It is an alternative to an out-of-school suspen-
sion.  

4. Final Contract: An understanding among the student, parent/guardian, and the 
administration that the student is to observe all school rules and other stipula-
tions set forth by the administration. If a student violates the provisions of the fi-
nal warning, the student may be recommended for possible expulsion or alter-
nate placement. A student may be placed on final contract when the administra-
tion deems it necessary. 

5. In-School Suspension: An exclusion from classes. Students’ school work must 
be completed during the intervention and is due upon the student’s return to 
class in order to receive credit.  

6. Out-of-School Suspension: The exclusion from school for a period not to ex-
ceed 10 school days in accordance with the provision of the Illinois School Code 
(105 ILCS 5/10-22.6). It is the student’s responsibility when suspended to contact 
his/her teachers for make-up work. Students will follow the “Day-for-a-Day” rule 
(see Preplanned Absence). When out-of-school suspensions appear ineffective 
in changing behavior, a recommendation to the Board of Education for expulsion 
may be made. Suspended students are not allowed to be on school property or 
at school functions during their suspensions.  

7. Social Probation (see next page) 
 
 
POSITIVE BEHAVIORAL INTERVENTIONS & SUPPORTS (PBIS): Positive Behavioral 
Interventions & Supports (PBIS) ensures that all students have access to proactive, posi-
tive instructional and behavioral practices and interventions whenever possible. Schools 
that establish systems with the capacity to implement PBIS with integrity and durability 
have teaching and learning environments that: 

1. Are less reactive, aversive, dangerous, and exclusionary 
2. Are more engaging, responsive, preventive, and productive 
3. Proactively address classroom management and disciplinary issues 

(i.e., attendance, tardies, antisocial behavior) 
4. Maximize academic engagement and achievement for all students 

 
In making a decision relative to the type of consequence that should occur for not meeting 
school wide expectations for behavior, the administration will consider the following: 

1.     Cause of misbehavior 
2.     Severity of the offense 
3.     History of the student’s behavior 

 
All disciplinary actions and their implementations shall be in accordance with Student Dis-
cipline Policy 7.190 and 7.230 that govern discipline of regular and special education stu-
dents.   

SOCIAL PROBATION If a student demonstrates that he/she cannot follow the rules of the 
school the student may be placed on social probation instead of or in addition to receiving 
another consequence. If a student is placed on social probation, he/she may be suspended 
from: 

¶ school or school grounds outside of school hours  
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¶ attending, as a spectator, any school sponsored event after school 
hours or on weekends 

¶ participation in school social activities such as assemblies, celebrations, 
ceremonies (i.e., Awards Night, graduation, etc.), pep rallies, picnics, 
field trips, dances, prom, etc.. 

 
A student may, in addition to or in lieu of social probation, be denied the opportunity to 
participate in athletic and/or extracurricular events as a result of disciplinary action taken 
against him/her. 
 
Depending on past behavior and the seriousness of the offense, the student may be placed 
on social probation for up to one school year. In order to be removed from social probation, 
the student must submit a letter to the Principal requesting to be removed from social pro-
bation.  A student’s request to be removed will be reviewed by the Administrative Team. 
 
DISCIPLINE OF STUDENTS WITH DISABILITIES The school and district will comply with 
the Individuals with Disabilities Education Act (IDEA) and the Illinois State Board of Educa-
tion’s Special Education rules when disciplining students with disabilities. Behavioral inter-
ventions will be used with students with disabilities to promote and strengthen desirable 
behaviors and reduce identified inappropriate behaviors. No special education student shall 
be expelled if the student’s particular act of gross disobedience or misconduct is a manifes-
tation of his or her disability as determined through a manifestation hearing. Any special 
education student whose gross disobedience or misconduct is not a manifestation of his or 
her disability may be expelled pursuant to the expulsion procedures. 

 
GROSS MISCONDUCT/DISOBEDIENCE CODES Gross misconduct or disobedience 
includes, but is not limited to, the following types of conduct and such other conduct as may 
be designated from time to time by policy of the Board of Education. All acts of gross mis-
conduct or disobedience that may be considered criminal behavior will be referred to the 
proper legal authorities. At the administrator’s discretion, students could be subject to one 
or all of the following consequences: Extended detention, in-school suspension, out-of-
school suspension, social probation, and/or expulsion from school for gross disobedience 
or gross misconduct.  
 
Gross misconduct/disobedience includes, but is not limited to, the following:  

1. Conduct that materially and substantially threatens to or actually disrupts the ed-
ucational process or interferes with the rights of others.  

2. Students are expected to show good judgment and restraint when on campus. 
Students engaged in public displays of affection will be referred to the administra-
tion, where appropriate action will take place. Parents/guardians will be notified 
of repeated violations.  

3. Repeated incidents of misbehavior, including repeated refusal to comply with 
school rules. Sale or distribution of personal property is prohibited. This includes, 
but is not limited to, candy, food items, games or trinkets.  

4. Prohibited items may include but are not limited to:  
a. Skateboards, rollerblades, roller skates, and scooters  
b. Laser lights  
c. Other personal items that may interfere with the educational process, 

including curricular materials being used for non-curricular activities  
d. All personal electronic devices must be kept off and out of sight during 

the regular school day unless approved by the building principal or su-
pervising teacher or the use of the device is provided in a special edu-
cation student’s Individualized Education Plan (IEP). If administration 
has reasonable suspicion to believe that the content of cellular phones 
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or other electronic devices is inappropriate, administration reserves the 
right to view the content of these devices.  

e. Spike jewelry, chains or any chains or spikes worn on clothes or coats  
f. Coats or jackets worn or carried during the academic day  
g. Backpacks, book bags, purses, etc. should not be carried during the 

day including to and from PE or Art.  Items should be put in the appro-
priate locations prior to the beginning of the school day. 

5. Insubordination, disrespect, or defiance directed toward a staff member, defined 
as refusal to comply with reasonable, established school rules and regulations or 
refusal to obey reasonable directions or instruction of school personnel. Students 
are expected to respect the authority of all adult personnel, including teachers, 
substitute teachers, assistants, paraprofessionals, nurses, secretaries, bus driv-
ers, custodians or cafeteria staff, and to be cooperative with their requests. Stu-
dents who fail to identify themselves to teachers and staff will be subject to disci-
plinary action.  

6. Actions considered threatening to the physical well being of Board members, Dis-
trict employees, students, volunteers or other persons including physical assaults 
to Board members, District employees, students, volunteers or other persons will 
result in discipline.  

7. Verbal or written abuse of school personnel or other students, or use of profane 
words or gestures that substantially threatens or actually disrupts the educational 
process will not be tolerated. Profanity is not an acceptable manner of expressing 
oneself. Use of profanity will result in disciplinary action.  

8. Any acts that directly or indirectly jeopardize the health, safety and welfare of 
school personnel, other students, or self.  

9. Dishonesty that may include but are not limited to, forgery of passes, misrepre-
senting the truth, misappropriation of found items, falsifying school documents, 
accessing restricted files/information, academic dishonesty, violation of District 
88 Computer Network Guidelines or any other action intended to obtain credit for 
work not one’s own. Secondary consequences may include a grade/credit reduc-
tion and a referral to administration.  

10. Cheating is the giving or receiving information on an assignment, quiz, or an ex-
amination and will result in a zero for the assignment/quiz/exam.  Further disci-
plinary action will depend upon individual circumstances, prior offenses, or sever-
ity of the offense.  

11. Plagiarism is the representing of work that is not the original product of the stu-
dent (i.e., word for word copying out of a book, cut/paste from a comput-
er/internet source, downloading of another person’s work).  Consequence is the 
same as for cheating and up to 3% points may be deducted from the semester 
grade for each occurrence.  

12. Possession, use, or display of dice, cards or other items used for the purpose of 
gambling is prohibited. 

13. Intentionally destroying or misusing school property, vandalism, graffiti, theft, or 
attempting to or actually breaking into school property or unauthorized entry into 
any school district building is prohibited.  

14. Setting off a fire alarm, emergency warning system, bomb threat, attempting 
to/setting off an explosive device, or starting/attempting to start a fire is prohibit-
ed. Included, but is not limited to, in this offense is conduct such as improper re-
lease of a school fire alarm, tampering with fire extinguishers or any fire safety 
equipment, a bomb threat or calling emergency numbers such as 911. It also in-
cludes setting off, or any attempt to set off, or possession of, explosive devices 
on school property.  

15. Participation in an unauthorized group, gang or cult activity is prohibited. Gang 
activity may be considered any behavior that displays evidence of membership 
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in, or affiliation with, any gang including the wearing of symbols—including, but 
not limited to, gang symbols drawn on folders, notebooks, papers, etc., emblems, 
tattoos, jewelry or other adornments associated with a gang or clothing charac-
teristics associated with a gang or engaging in gestures, handshakes, graffiti, or 
gang symbols on clothing. Gang activity includes any effort to recruit for, or fur-
ther the interests of, a gang or to intimidate any other student on behalf of a 
gang. Students who engage in gang activity are subject to possible suspension 
and/or possible recommendation for expulsion and referral to the local police au-
thorities.  

16. Possession or use of weapons, explosives, firecrackers, firearms, ammunition, 
stun guns, tazers or other dangerous weapons or instruments, as well as look-
alike weapons or instruments, shall be prohibited on school buses, in school 
buildings, at school-sponsored functions or on school grounds at all times.  
a. Weapons may include any object that may be used to cause bodily harm in-

cluding, but not limited to the use of weapons as defined in Section 24-1 of 
the Criminal Code: knives, razors, guns, firearms, rifles, shotguns, explo-
sives, brass knuckles, billy clubs, or look-alikes thereof. Items such as 
baseball bats, chains, pipes, bottles, locks, sticks, pencils and pens may be 
considered weapons if used or attempted to be used to cause bodily harm.  

b. Students who possess, use, control or transfer a knife, razor, stun gun, ex-
plosives, firearm, rifle, shotgun, ammunition or look-alike of any of these 
weapons may be recommended to the Board of Education for possible ex-
pulsion. The student’s expulsion shall be for a period of time not to exceed 
two (2) school years, but the expulsion period may be modified by the ad-
ministration or the Board of Education. The police will also be notified.  

17. Possession or use of tobacco products, matches, electronic cigarettes, lighters or 
lighting materials is prohibited.  

18. Possession, use or control of illicit drugs, drug paraphernalia or alcohol, or look-
alikes thereof, or the improper use of prescription drugs or over the counter drugs 
or substances is prohibited.  

19. Sale or distribution of illicit drugs, prescription drugs or look-alikes thereof is pro-
hibited. The following violations will be subject to specific consequences.  
  

a. Possession and/or use of tobacco products are prohibited. Any student 
found to be drawing perceived to be a tobacco product, alcohol product, or a 
representation of drug paraphernalia will be referred to administration.  

 
b. It is the policy of the Board of Education to clearly prohibit the unlawful pos-

session, use, control, transfer, sale or distribution of illicit drugs, improper 
use of prescription drugs, improper use of over-the-counter substances, drug 
paraphernalia, look-alike drugs or alcohol by students on school premises or 
as a part of school activities or at any activity reasonably related to school. 
“Mood-altering chemicals” includes, without limitation, alcohol, marijuana, in-
halants, ecstasy or other club drugs, depressants, stimulants, hallucinogens, 
narcotics, over-the-counter medications (including any over-the-counter pain 
medications containing aspirin, acetaminophen, ibuprofen, or other pain re-
lievers, any cough or cold medications, etc.), substances such as white-out, 
glue, toxic markers and caffeine pills. This list is intended for example only 
and not as an exclusive list.  

 
Students who violate these standards of conduct are subject to the disciplinary 
sanctions set forth in the rules below that may include suspension, expulsion, 
and completion of an appropriate rehabilitation program. Violators of the rules be-
low shall be referred to law enforcement authorities for prosecution. Compliance 
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with the District’s standards of conduct in regard to the sale, use, possession, 
transfer, control and distribution of illicit drugs and alcohol is mandatory. This 
Student Behavior Code is intended to comply with the Federal Drug Free School 
and Community Act Amendments of 1989.  

 
        Prohibited conduct includes:  

i. The sale, use, possession or being under the influence of any alcoholic 
beverage or any beverages mixed or “spiked” with any alcoholic beverage is 
prohibited. For purposes of this section, the term “alcoholic beverage” shall 
mean any beverage with any alcoholic content. Such substances as may be 
prescribed by a physician for medicinal use must be kept with the school 
nurse. Use may be confirmed by admission, unsteady motor control, inco-
herent speech, breath odors or other obvious evidence of alcohol consump-
tion at school, at school activities, on school grounds or at any activity rea-
sonably related to school.  

 
ii. The possession, use or being under the influence, or any attempt to pos-

sess, distribute or use any illegal controlled substance or any look-alike 
substance, as defined by 720 ILCS 570/102(y) of the Illinois Controlled 
Substance Act, or the misuse or abuse of any prescription or over-the-
counter medication is prohibited.  

 
iii. The use, possession or any attempt to possess/distribute or use any drug 

paraphernalia is prohibited on school property. Drug paraphernalia or in-
struments such as pipes, roach clips, syringes, hypodermic needles, co-
caine spoons or kits, nitrous oxide paraphernalia, rolling papers, water 
pipes, razors, pipe screens, scales, glow sticks and any other items normal-
ly or actually used for the packaging, conveyance, dispensation or use of 
mood altering chemicals will not be permitted on school property or in a ve-
hicle located on school property and will be subject to confiscation. Posses-
sion of drug paraphernalia will be treated the same as the possession of a 
mood-altering substance. An addiction to an illegal substance is not an ex-
cuse for a violation.  

 
HARASSMENT AND BULLYING Bullying, intimidation, and (sexual) harassment are not 
acceptable in any form and will not be tolerated at school or any school-related activity. The 
school will protect students against retaliation for reporting incidents of bullying, intimida-
tion, or (sexual) harassment, and will take disciplinary action against any student who par-
ticipates in such conduct. No person shall harass, intimidate or bully another based upon a 
race, color, nationality, sex, sexual orientation, ancestry, age, religion, creed, physical or 
mental disability, gender identity, order of protection status, status as homeless, or actual 
or potential marital or parental status, including pregnancy, or other protected group status. 
The school and district will not tolerate harassing, intimidating conduct, or bullying whether 
verbal, physical, or visual, that affects the tangible benefits of education, that unreasonably 
interferes with a student’s educational performance, or that creates an intimidating, hostile, 
or offensive educational environment. 

 
Examples of prohibited conduct include name-calling, using derogatory slurs, causing psy-
chological harm, threatening or causing physical harm, or wearing or possessing items 
depicting or implying hatred or prejudice of one of the characteristics stated above. Exam-
ples of sexual harassment include touching, crude jokes or pictures, discussions of sexual 
experiences, teasing related to sexual characteristics, and spreading rumors related to a 
person’s alleged sexual activities.  
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Students who believe they are victims of bullying, intimidation or harassment or have wit-
nessed such activities are encouraged to discuss the matter with the student nondiscrimi-
nation coordinator, building administrator or a complaint manager. Students may choose to 
report to a person of the student’s same gender. Complaints will be kept confidential to the 
extent possible given the need to investigate. Students who make good faith complaints will 
not be disciplined. 

 
Any student who is determined, after an investigation, to have engaged in bullying, intimi-
dation or harassment will be subject to disciplinary consequences as provided in this hand-
book, including but not limited to, suspension and expulsion consistent with the school and 
district’s discipline policy. Parents of students who have engaged in the above behavior will 
be notified. Any student making a knowingly false accusation regarding harassment may 
also be subject to disciplinary consequences. 

 
1. Sending, receiving or possessing sexually explicit or otherwise inappropriate pic-

tures or images, commonly known as “sexting.” Prohibited conduct specifically 
includes, without limitation, creating, sending, sharing, viewing, receiving or pos-
sessing an indecent visual depiction of oneself or another person through the use 
of a computer, electronic communication device, or cellular phone. Consequenc-
es: One (1) day internal suspension to five (5) days external suspension. Par-
ent/guardian contact and possible law enforcement contact will be made. 

 
2. Actual infliction of bodily harm or physical violation (including fighting, endanger-

ing the well-being of others or dangerous actions) on school grounds, at school-
sponsored events or at any event reasonably related to school is prohibited. The 
term “infliction of bodily harm” includes fighting. Fighting in school will not be tol-
erated. When such an event happens, a thorough investigation of the activity will 
be conducted by the administration. Discipline is often issued to all participants. 
All students are cautioned to conduct themselves in their relations with fellow 
students so that such relationships do not result in a fight.  

 
If approached by another student who threatens and wants to fight, students 
should simply tell the nearest teacher or go directly to the administration. If a stu-
dent is attacked, he/she may reasonably protect him/herself in a manner that 
does not escalate the fight. Fighting will result in a suspension or expulsion from 
school and possible arrest for disorderly conduct. Encouraging fighting or infring-
ing upon a staff member’s ability to break up a fight is also considered gross mis-
conduct. Included in this offense is conduct that endangers the physical or psy-
chological well-being of school personnel and students by conduct, action or 
dress.  

 
HAZING Hazing is a broad term encompassing any action or activity that does not contrib-
ute to the positive development of a person; that inflicts or intends to cause physical or 
mental harm; which may demean, degrade, or disgrace any person regardless of location, 
intent, or consent of participants. 
 
Hazing can also be defined as any action or situation that can intentionally or unintentional-
ly endangers a student for admission into or affiliation with any student organization. If you 
have to ask if a particular activity is hazing, it probably is! 
 
“Hazing” refers to any activity expected of someone joining a group (or to maintain full sta-
tus in that group) that humiliates, degrades or risks emotional and/or physical harm, regard-
less of the person’s willingness to participate. 
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OFF CAMPUS CONDUCT CONTROL All disciplinary action normally available with regard 
to a student for violation of school rules or other clear misconduct on campus is available 
for any activity off-campus if such off-campus activity causes or is reasonably expected to 
cause disruption to the operation of the school. This policy is not limited to school-
sponsored and school-related events. The District does not regularly seek out this infor-
mation, but will take action if and when such information is brought to the attention of Dis-
trict officials.  
 
When it is brought to the attention of the District that a student has engaged in such con-
duct off-campus, the administration may conduct such investigation as the principal feels is 
necessary and proper under the circumstances and may initiate disciplinary action, up to 
and including suspension or expulsion, in the same fashion as if the action had occurred on 
campus. In conducting such an investigation, the principal or his/her representative(s) may 
cooperate with law enforcement authorities.  
 
By way of illustration, but not by way of limitation, the following actions may be subject to 
disciplinary investigation and action under this section:  

1. Any use or threat of use of a firearm against another person by a student.  
2. Any off-campus fighting as an extension of an on-campus situation or relationship.  
3. Any inappropriate, harassing, or intimidating electronic transmissions, including but 

not limited to those delivered by text/picture/video messages, e-mails, blogs, web 
pages, and social networking sites (such as MySpace, Facebook, or Twitter).  

4. Intimidation of, or threat of, violence against any student, teacher or other person by a 
student known to the school or local law enforcement agencies as a member of a 
criminal conspiracy or gang.  

5. Any threat against an employee of the District purposely calculated to cause fear or in 
which the person issuing the threat could reasonably assume will result in fear.  

6. Any illegal sale or distribution of controlled substances off campus to any person. The 
term “controlled substances” shall have the same meaning given to that term in the 
criminal law of this state.  

 
RANDOM DRUG TESTING 

 
In order to foster the health and safety of students at Plano High School, to offer a legiti-
mate reason for students to say “no” to drugs and alcohol use, and to help those who are 
using prohibited substances in locating various agencies/programs which provide assis-
tance, the district shall conduct a random drug and alcohol testing program for all students 
who participate in voluntary and/or extra-curricular school-sponsored activities, IHSA com-
petitions, and driving a vehicle on school grounds.  The testing program is designed to 
deter drug and alcohol use, to educate students as to the serious physical, mental, and 
emotional harm caused by drug and alcohol use/abuse, to create and maintain a safe, 
drug-free environment for students, and to assist them in seeking counseling and/or treat-
ment when needed.   
 
In order to take advantage of the privileges offered to students at Plano High School, stu-
dents and their parents/guardians must agree to submit to random testing for the use of 
prohibited substances in accordance with the procedures implemented in the random drug 
testing policy. Copies of the complete policy are available from the school office (see Stu-
dent Rights and Responsibilities, Section VII page 59). 
 
Extracurricular Drug and Alcohol Testing Program Definitions 
For the purpose of this policy the following definitions shall provide guidance: 
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EXTRACURRICULAR ACTIVITIES at Plano High School include, but are not 
limited to the following: 
Cheerleading  
Homecoming Court 
Homecoming Dance 
Chess Team 
Scholastic Bowl 
Prom Court 
Prom 
Snowball 
Class Offices 

Theater productions 
Driving/Parking on school    
  grounds 
Art Club 
Fellowship of Christian Ath     
  letes 
Future Educators of America 
National Honor Society 
Transformers 

RANDOM:  selection by a contracted vendor using a double-blind selection method--one in 
which neither administrators nor the participants can predict or affect the outcome.  The 
computer does not examine participant IDs, nor does it take into account how many times, 
when, or whether participants have been tested in the past.  It is possible that someone 
chosen for a random test may have been previously selected in the last random selection.  
The random element of chance is just what is implied--a random chance.   

 DRUG:  any substance illegal for consumption by a minor unless prescribed by a physician.  
The drugs tested will be determined by the Board of Education. 

 SIGN-UP PERIOD: registration through September 1. 

 REVOKE:  a student or parent may change their mind and deny their consent after the 
consent agreements have been signed, but in doing so they will become ineligible to partic-
ipate in extracurricular activities in the same manner as if they had a positive test for drugs. 

 TESTING: collection of a urine specimen on school site (utilizing a modified bathroom to 
meet collection criteria for urine drug testing- meeting the Federal Guidelines- 49CFR Part 
40 requirements) by contracted certified collectors.  The specimen will be tested at a certi-
fied laboratory and investigated and confirmed by a contracted Medical Review Officer.  
Questions about testing results or testing procedures will be referred to the contracted 
medical provider.    

 POSITIVE TEST: a failure to fully cooperate with the testing procedures, a refusal to test, 
or a confirmation of a positive test shall all be considered a positive test. The medical pro-
vider will inform students, parents/legal guardian and the designated school representative 
of the test results.   A positive test will be referenced as “use of drugs” (Level 2 infraction) in 
the Conduct Code for Participants in Extracurricular Activities. 

 CONFIDENTIALITY: information and results will only be released to Plano School District’s 
designated representative and to the parent/legal guardian who signs the consent form.   

 
RESPONSIBILITIES 
SUPERINTENDENT OR DESIGNEE:  forward list of all enrolled students to contracted 
vendor, arrange testing dates with vendor, serve as point of contact for vendor, receive test 
results and forward them to the appropriate principal. 
 
PRINCIPAL:  plan student and parent orientation programs, advertise sign-up period, col-
lect signed Extracurricular Code of Conduct Informed Consent Agreement and the Consent 
and Release for Drug Testing forms, facilitate testing, review with students and parents the 
results of the testing, and determine the consequence of a Level 2 infraction.  
 
ATHLETIC DIRECTOR:  inform sponsors/coaches of students ineligible to participate be-
cause of failure to have a signed Extracurricular Code of Conduct Informed Consent 
Agreement and the Consent and Release for Drug Testing form on file in the office or be-
cause of a positive test. 
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SOCIAL WORKER/GUIDANCE COUNSELOR:  provide support and referrals to students 
and parents when positive test results are returned. 
 
CONSEQUENCES 
When an administrator is notified that a student’s test was positive, s/he will abide by the 
following guidelines to determine appropriate consequences. 

Á A student participating in athletics will be subject to the loss of 66% of the 
current and/or next athletic season in which s/he is a participant according 
to the guidelines in the Extra-Curricular Code of Conduct.  If the athlete 
agrees to attend an Alternative Program the consequence will be reduced to 
20%.  An Alternative Program involves a drug/alcohol assessment, 
drug/alcohol screening if applicable), counseling program that is 8/12 ses-
sions/hours in duration, and each program MUST have a family-counseling 
component.  Athletes will be subject to both an athletic suspension and a 
suspension from other extra-curricular activities. 

Á A student participating in extra-curricular activities other than athletics will 
be subject to the loss of 66% of the length of an average semester, which is 
equivalent to 84 calendar days.  This consequence will be served immedi-
ately and will make the student ineligible to participate in any activity sched-
uled during that time period.  If the student agrees to attend an Alternative 
Program, the consequence will be reduced to 20% or 23 calendar days.  An 
Alternative Program involves a drug/alcohol assessment, drug/alcohol 
screening (if applicable), counseling program that is 8-12 sessions/hours in 
duration, and each program MUST have a family-counseling component.  

 
RELATED DISCIPLINARY ISSUES 

 
A. STUDENT DANCE REGULATIONS  
Dances are provided as an extra curricular activity for students. Attendance is a privilege, 
rather than an automatic right. The following rules are set forth for all Plano High School 
dances and the violation of any of the following rules could result in loss of dance privileg-
es:  

1. All students must have their current school I.D. cards and guests must have picture 
I.D. cards in their possession to enter the dance.  

2. Students may not leave the dance and return.  
3. No loitering will be allowed.  
4. Any behavior deemed inappropriate or sexually explicit dancing will result in removal 

from the dance without a refund.  
5. Appropriate attire is required.  
6. Student must be in attendance for at least 200 minutes of the school day, or day prior 

if dance falls during a weekend, in order to attend the dance.  
7. A person must be enrolled within that particular school in order to attend a school 

dance.  

8. Guests between the ages of 15 and 20 must be pre-approved and obtain a guest pass 
prior to the event.  

 
STUDENT TRANSPORTATION REGULATIONS 

 
BUS TRANSPORTATION The district provides bus transportation to and from school for all 
students living 1.5 miles or more from the school, or for students who have a state ap-
proved hazard between home and school. The Transportation Department will contact 
families who receive bus service before the start of the school year to inform them of their 
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student’s pick-up/drop-off location and time. Students must be picked up and dropped off at 
the same assigned bus stop. Students are not permitted to ride a bus other than the bus to 
which they are assigned. A building administrator may approve exceptions to this policy if 
requests are made in advance.  
 
While students are on the bus, they are under the supervision of the bus driver. In most 
cases, the bus driver can handle discipline problems on the bus.. In the case of a written 
disciplinary referral, student bus problems will be investigated and handled by the building 
administrator. The bus is considered an extension of the school building and students will 
be held accountable for meeting school expectations while riding the bus. Any violations of 
those expectations will result in consequences for the action. Parents will be informed of 
inappropriate student behavior on a bus. Parents are encouraged to discuss bus safety and 
appropriate behavior with their children before the beginning of the school year and regular-
ly during the year. 
 
In the interest of the student’s safety and in compliance with State law, students are ex-
pected to observe the following rules: 
     1. Choose a seat and sit in it immediately upon entering the bus. Do not stand in the            
              entrance or in the aisle. 
     2. Do not move from one seat to another while on the bus. 
     3. Keep all parts of the body and all objects inside the bus. 
     4. Loud conversation, singing, boisterous conduct, unnecessary noise or profanity is not  
              allowed. 
     5. Enter and exit the bus only when the bus is fully stopped. 
     6. Follow all school rules while on the bus, at a bus stop, or waiting for the bus. 
     7. Use emergency door only in an emergency. 
     8. In the event of emergency, stay on the bus and await instructions from the bus driver. 
     9. Behavior that will not distract the bus driver from operating the bus safely is required. 
              Crowding, pushing, scuffling, and other needless commotion are grounds for dis-       
              ciplinary action. 
    10. Do not open windows. 
    11. Keep the bus neat and clean. 
    12. Athletic footwear equipped with cleats or spikes are not allowed on the bus. 
    13. Inappropriate behavior will be reported to school authorities and failure to observe     
              safety rules may result in suspension from bus services. 
    14. Be waiting at your bus stop on time. 
    15. Never tamper with, damage, or deface anything in or on the bus, or any of the bus or    
              school equipment. 
    16. Keep book bags, books, packages, coats, and other objects out of the aisles. Keep  
              all body parts clear of the aisles when seated. 
    17. Eating is not permitted on the bus. 
    18. Parents will be liable for any defacing or damage students do to the bus. 
    19. Cell phones must be off and out of site while riding the school bus. 
 
Students may be suspended from riding the school bus for up to 10 consecutive school 
days for engaging in gross disobedience or misconduct If a student is suspended from 
riding the bus for gross disobedience or misconduct on a bus, the school board may sus-
pend the student from riding the school bus for a period in excess of 10 days for safety 
reasons. The district’s regular suspension procedures shall be used to suspend a student’s 
privilege to ride a school bus. Video and audio cameras may be active on busses to record 
student conduct and may be used for the purposes of investigation into misconduct or acci-
dents on the bus, pursuant to Public Act 95-0352.  

CAR TRANSPORTATION All students not within walking distance are encouraged to ride 
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the school bus. Students may drive automobiles to school on a parking space-availability 
basis. These students must register their car in the deans’ office and be issued a vehicle 
permit. The permit fee of $25.00 has been approved by the Board of Education. To be is-
sued a permit, a student driver must furnish proof of a valid driver’s license, parent permis-
sion, and insurance. Any outstanding school fees from prior years must be paid. Any mis-
use of a permit will result in loss of driving privileges.  

 
The student is expected to drive in a safe manner at all times and to park his or her car in 
the designated student lot—not in designated handicap, visitor, staff or driver education 
parking spots. Violations may result in vehicles being towed at owner’s expense and/or loss 
of driving privileges. No cars will be allowed to enter or leave the campus during the school 
day except with administrative permission to leave. Students are also not allowed to return 
to the parking lot during the day for any reason unless they have administrative permission.  
 
Any student parking his or her car on school property shall be subject to, upon request of 
the administration, opening the car for the purpose of examining the contents, including 
personal belongings of students, only when the school official has reasonable cause to 
believe that the contents threaten the safety, health or welfare of students, or include sus-
pected stolen property or items which are specifically prohibited by the law, Board policy, or 
school regulations. Students are personally responsible for all contents in the cars. When-
ever possible, the student should be present at the time of such entry and inspection.  
 
NOTE: Students choosing to drive to school assume certain risks and are reminded 
that “car trouble,” “traffic,” and “weather” are not valid causes for being tardy to 
school.  
 

STUDENT SUSPENSION GUIDELINES 
 

A. AUTHORITY FOR SUSPENSION The Board has, by regulation, authorized the superin-
tendent, assistant superintendents, district administrators, principals, or assistant principals 
to suspend students guilty of gross disobedience or misconduct on all District grounds or at 
school-sponsored activities or at any activity reasonably related to school, or to suspend 
students guilty of gross disobedience or misconduct on the school bus.  
 
B. HEARINGS Hearings for review of suspension cases will be handled by a Board of Edu-
cation appointed hearing officer. The hearing officer will be impartial and will have no inter-
est or pre-existing knowledge of the facts leading up to the suspension. The rules of evi-
dence shall not apply to review proceedings.  
 
C. TIME OF SUSPENSION Personnel authorized by the Board may suspend students for a 
period not to exceed ten (10) school days. A parent/guardian may request a review by the 
hearing officer. If a student is suspended due to gross disobedience or misconduct on a 
school bus, the Board may suspend the student in excess of ten (10) school days for safety 
reasons. While suspended from school, students are not allowed to be on school property 
or at school functions.  
 
D. REVIEW OF HEARING REGULATIONS Any suspension shall be reported and con-
firmed in writing to the parents/guardians of the student, along with a full statement of the 
reasons for the suspension and a notice of their right to review, a copy of which shall be 
given to the Board. If the student is eighteen (18) years old or older, the letter will be sent to 
the student and a copy to the parents/guardians. Upon request of the parents/guardians, 
the hearing officer shall review such action of the superintendent, assistant superintendent, 
principal, or assistant principal. A request for review must be made within five (5) school 
days after the date of the notice of suspension. At the review, the parents/guardians of the 
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student may appear and discuss the suspension with the hearing officer. The hearing of-
ficer shall report to the Board and provide a written summary of the evidence heard at the 
meeting. After its hearing or upon receipt of the written report of its hearing officer, the 
Board may take such action as it finds appropriate.  
 
Students who are suspended can, and are expected to, make up all schoolwork missed 
during the suspension.  
 
REVIEW HEARING PROCEDURE  
1. The review hearing shall be held at a time convenient to the parents/guardians and to 

the school administration.  
2. The hearing officer shall act as the presiding officer.  
3. The school administration shall proceed first and the student may then proceed.  
4. All participants shall be subject to inquiry by both parties.  
5. The review proceedings will always be held in private.  
6. The hearing officer may tape record the proceedings and provide a copy to the par-

ents/guardians for the cost of copying, if so requested, in accordance with other 
school student records.  

7. The hearing officer will conduct the review. The hearing officer must issue a written 
report of his/her findings, including a summary of the evidence and testimony provided 
by each party, to the Board of Education.  

8. At the meeting the Board shall review the written report and take such action as it 
deems appropriate.  

9. If there is a pending request for a suspension review hearing when an expulsion is 
recommended, the review hearing will be consolidated into one hearing with the 
Board.  

10. Board action will:  
a. Establish if all District policies and procedures have been followed 
b. Establish whether the school rights and responsibilities code was violated 
c. Establish whether suspension is an appropriate consequence  

 
If the suspension is reversed by the Board of Education, the student’s record shall be ex-
punged of all notations or remarks regarding the suspension.  
 

STUDENT EXPULSION GUIDELINES 
 

The Board of Education is authorized to expel students with or without services guilty of 
gross disobedience or misconduct for the full day, or portion thereof (i.e. classes) for a 
period not to exceed two (2) full calendar years. Students are not allowed to receive credit 
from District 88 during the period of expulsion. The student and/or parent/guardian shall be 
due the following procedural protections:  
1. Prior to expulsion, the student shall be provided written notice of the charges and the 

time and place of the hearing. The student shall have an opportunity for a hearing, at 
the time and place designated in the notice, conducted by the Board or a hearing of-
ficer appointed by it. If a hearing officer is appointed by the Board, he/she shall report 
to the Board the evidence presented at the hearing and the Board shall take such final 
action as it finds appropriate.  

2. The Board shall provide written notice to the parent/guardian of the time, place and 
purpose of the hearing by registered or certified mail and request the appearance of 
the parent/guardian at the expulsion hearing.  

3. During the expulsion hearing, the student and his/her parent/guardian and the admin-
istration may be represented by counsel, present witnesses and other evidence on 
his/her behalf and question adverse witnesses. The evidence and testimony present-
ed by the parties must relate to the act of misconduct and the appropriate conse-
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quence.  
4. The Board shall take final action regarding:  

a. Whether the student committed the act of misconduct 
b. Whether expulsion is the appropriate consequence and, if so, for what 

length of time 
In addition to the procedures set forth above, the expulsion of special education students 
shall comply with the requirements of the Individuals with Disabilities Education Act, 20 
U.S.C. S 1400 et.seq. and Board Policy 7:230.  
 

CODE OF CONDUCT: ATHLETIC AND EXTRA-CURRICULAR ACTIVITIES 
 

The objectives of the Athletic Program at Plano High School are: 
1. To provide as varied an athletic program as possible for students who 

wish to participate. 
2. To provide a coaching atmosphere that fosters healthy attitudes in co-

operation, responsibility, and leadership. 
3. To insure the health and safety of participants by stressing physical 

conditioning and proper training habits. 
4. To provide a feeling of accomplishment for those involved through par-

ticipation and end of the season rewards. 
5. To conduct athletic activities in the school in such a manner that they 

provide a wholesome experience for both participants and spectators. 
Participation in athletic and extra-curricular activities at Plano High School is a 
privilege and not a right and demands certain commitments. The code of conduct 
shall be explained at an orientation meeting and parent(s)/guardian(s) will be 
asked to sign the Extracurricular Code of Conduct Informed Consent Agreement 
and the Consent and Release for Drug Testing.  The duration of this consent 
shall be one calendar year.  Students are not eligible for participation in any ex-
tracurricular activities unless these consent forms are signed within the sign-up 
period.   

 
ATHLETIC & EXTRA-CURRICULAR OPPORTUNITIES The following athletic programs 
are offered to eligible students at Plano high School:  Baseball, Basketball, Softball, Track 
& Field, Cheerleading, Soccer, Volleyball, Football, Wrestling, Cross Country, and Golf. 
Eligibility is also required to participate in all extra-curricular activities (i.e., homecoming 
court, Chess Club, Scholastic Bowl, prom court, snowball, class officers, theater produc-
tions). 
 
There are also certain competitions or performances that students may be involved in as 
part of a class, but are not a part of the graded expectations for that class.  Students must 
be academically eligible in order to participate in these non-graded competitions or perfor-
mances.  These students will also be governed by the Plano Extra-Curricular Activity Code 
of Conduct and Handbook Rules for these competitions or performances. 
 
ATHLETIC FORMS Students who participate in athletics, clubs, or activities will need to 
complete a yearly “Athlete Information/Consent to Treat/Liability Disclaimer” form.  Stu-
dents will not be allowed to participate until this form is properly completed.  Athletes will 
get and return the form to the Athletic Office. 
 
ACTIVITY FEE Students are required to pay an activity fee for each interscholastic sport in 
which they participate.  Fees are to be paid prior to first practice.  NO REFUNDS WILL BE 
ISSUED AFTER THE FIRST FULL WEEK OF THAT SEASON UNLESS AN ATHLETE IS 
CUT FROM THAT TEAM. 
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ACADEMIC ELIGIBILITY In order to be eligible to participate in the extra-curricular pro-
grams at Plano High School, students must remain academically eligible.  Student eligibility 
is checked weekly and per semester. 

**Any “F” would equal 2 points           **Any “D” would equal 1 point 
 
Students must not attain a five-point total either on a weekly basis or per semester.  The 
school will mandate that any athlete receiving 4 points or more on the weekly eligibility will 
attend Mandatory Athletic Study Hall (M.A.S.H.).  This study hall will occur every Wednes-
day and Thursday during sports seasons.  If an athlete does not attend this study hall, they 
will not be allowed to practice and could face a suspension.   
 
If an athlete ends the semester with five points or two Fs, the athlete will be ineligible for 
the entire semester following the semester in which the points were accumulated. At the 
discretion of the high school administration, a student may take college courses and, if 
he/she receives a C or better, the grade may replace the D or F for eligibility purposes, but 
the grade will not affect he student’s GPA (see also Grade Replacement for Eligibility on 
page 14). 
 
**If an athlete is ineligible for a total of three weeks during any sport season, the Athletic    
   Director will dismiss the athlete from the team. 
**A student may also be ineligible due to unpaid fees (athletic or otherwise). 
 
ATHLETIC EXPECTATIONS Throughout his/her entire four-year high school career an 
athlete is expected to: 
1. Use good judgment, be responsible, and show respect for person and prop-

erty.  An athlete will share responsibility for the actions of any group or indi-
viduals with whom they associate. 

2. Be respectful to all adults and be cooperative in following the instructions of 
coaches. 

3. Refrain from the use or possession of tobacco products, alcohol, illegal 
drugs, or the misuse of prescription drugs.  Refrain from being involved in 
situations where others may be participating in the use of these items. 

4. Maintain a good reputation as a representative of the community and 
school. 

5. Attend the athletic orientation with a parent and/or guardian once per school 
year. 

6. Refrain from switching from one program to a different program once the 
competition season has begun or after player cuts have been made (excep-
tions may be made for freshmen and sophomores).  

 
ATHLETIC TRANSPORTATION All athletes are required to ride the bus to and from an 
event unless pre-approved by the Athletic Director. 
 
AWARDS AND LETTERS At the beginning of each sport season, the coach will outline the 
requirements for earning a varsity letter in that particular sport.  The Varsity “P” will be 
awarded to any athlete who meets the individual lettering requirements for a particular sport 
on the varsity level.  An athlete will receive one chenille letter per year. 
 
Athletes completing their first year (freshman level) in a particular sport may receive che-
nille numerals (one set only).  Those athletes completing their second year (sophomore 
level) in a particular sport will receive the chenille “Plano” script (one time only).  Coaches 
may also establish special awards to be presented for outstanding accomplishments in 
each sport.  Such awards must be approved by the Athletic Director and include: 
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1. Tri-athlete Award An individual will receive this award at the end of their career 

at Plano High School if they have participated in three sports for all four years. 
 

2. Varsity Blanket Award An athlete will receive a varsity blanket if he/she earns 
eight or more varsity letters during their high school career. 

 
INJURIES Injuries may occur to athletes involved in sports.  The potential for serious injury 
does exist. However, the coaches will teach in such a way that the chances of injury to 
athletes/participants or to others will be minimized.  It is, therefore, important that ath-
letes/participants listen to the coaches and follow their instructions. 
 
If an injury should occur, it should be reported to the coach immediately, no matter how 
minor the injury may seem at the time.  Follow the coach’s instructions in the care and 
treatment of that injury.  If an injury should require that the athlete/participant be examined 
and/or treated by a physician/trainer, a written release must be obtained from that physi-
cian/trainer before the athlete/participant will be permitted to return to active participation.  
All athletes are covered by Plano School District #88 Student Accident insurance. 
 
INSURANCE Plano Community Unit School District #88 students will now automatically be 
covered for accidents occurring at school-sponsored events.  It may serve as secondary 
coverage or for students not otherwise insured as primary coverage.  Student accident 
insurance will pay 100% of any out-of-pocket expense (up to $25,000) incurred by par-
ents/guardians for medical expenses for any accident that occurs during a school-
sponsored activity.  This is not health insurance but insurance coverage to pay any claims 
that may arise due to participation in a school-sponsored activity.  Parents must activate 
this coverage through a claim form obtained from the building administrator at the time of 
the accident.  Because of this coverage an insurance waiver will not be required for partici-
pation in school-sponsored activities. 
 
INTERSTATE EIGHT CONFERENCE Plano High School is a member of the Interstate 
Eight (I-8) Conference. The I-8 Conference schools compete not only in boys’ and girls’ 
athletics, but also in art, math, and music. Member schools of the I-8 Conference include: 
Coal City, Dwight, Herscher, Lisle, Manteno, Peotone, Plano, Reed-Custer, Sandwich, 
Seneca, Westmont, and Wilmington. 
 
PHYSICAL EXAMINATIONS Annual physical examinations are mandatory before anyone 
is permitted to participate in an interscholastic sport.  Physical exams over twelve months 
old are invalid.  
 
SPORTSMANSHIP/SCHOOL SPIRIT All students should set an example of good sports-
manship at all times.  Students are also encouraged to display PURPLE PRIDE at events 
and cheer positively for our participants.  Visiting teams and spectators have been invited 
as our guests.  The highest respect must be extended to game officials, visiting players, 
and fans.  When visiting other schools, students will be expected to act appropriately.  Dis-
ciplinary action may be taken for inappropriate behavior.  Plano High School is committed 
to building and maintaining a positive reputation. 
 
STATISTICIANS Students who volunteer to keep statistics will be governed by the same 
discipline rules and regulations, which govern athletes.  The coach will define expectations. 
 
INFRACTIONS & CONSEQUENCES 

1. LEVEL 1 INFRACTIONS Consequences for these infractions affect all athletes 
during their current sports season and also for all athletes throughout the entire 
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school year (in or out of season athletes). Types of infractions within this group 
include conduct unbecoming an athlete/participant such as rude and unaccepta-
ble conduct and any misbehavior that leads to an in or out of school suspension:   
 

FIRST OFFENSE: Minimum suspension of one contest (no      
warning) 
SECOND OFFENSE: Minimum suspension of two contests 
and loss of leadership privileges such as team captain or organi-
zation officer 
THIRD OFFENSE: Minimum suspension of 20% of contests 
and/or possible dismissal from the team 

 
2. LEVEL 2 INFRACTIONS Level 2 infractions committed at school or 

out-of-school will lead to an Activity Board hearing.  The following is a 
list of behaviors, which are considered Level 2 infractions: 

a. Alcohol and other drugs, including steroids (possession 
and/or use of) 

b. Tobacco products (possession and/or use of) 
c. Criminal act (charged with and/or convicted of) 

 
3. LEVEL 2 CONSEQUENCES 

FIRST OFFENSE (throughout high school career): 
     a. The athlete/participant will be suspended from participation    
              in 66% of the total sport season with an option to use an      
              Alternative Program to reduce the penalty to a minimum  
              of 20% of the season (the Alternative Program option is  
              only available on a first offense). 
     b. An athlete/participant will lose any opportunity for team lead-    
              ership positions throughout his/her high school career.   
              He/she may not serve as a team captain or organization  
               officer.  If the offense occurs during season, then that per 
               son cannot be nominated for all-conference. 
     c.  Suspensions involving participation in activities other than  
               sports will be determined by the Activity Board using the  
               above as a guideline. 

 
SECOND OFFENSE (throughout high school career): 

     a.  Suspension for the balance of the present sport season 
              and, 
     b.  A suspension for 33% of the next sport season that the ath-     
               lete has participated in and, 
     c.  The athlete/participant will be required to seek assistance  
                  by participating in a long-term alternative program (at the  
                  expense of the student/parent/guardian).  If drugs are in- 
                  volved, the athlete/participant must present a clean urine  
                  drug screen report before being allowed to be involved in     
                  another extra-curricular program. 
 4. If a SECOND OFFENSE takes place during the summer, or 

if the athlete/participant is not currently participating in a sport, an 
athlete/participant will be suspended from athletics for 100% of the 
next sport that he/she has previously participated in during their high 
school career. 
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 THIRD OFFENSE (throughout high school career): 
 Suspension from extra-curricular activities for 180 school days from the    
 day of the infraction. 

 
 FOURTH OFFENSE (throughout high school career): 
 Suspension from extra-curricular activities for student’s remaining high         
 school career. 

 
PENALTIES Penalties invoked under the activity code are relative to the student’s ex-
pected conduct as an athlete/participant and have no bearing on penalties that may be 
involved under the District Discipline Policy.  The athletic/activity schedule is defined specif-
ically as scheduled events (i.e., contests, performances, activities) and does not include 
preparation time preceding them.  The total number of events will be considered in calculat-
ing the length of a suspension. 

  BBK-GBK-CHR-BFB-GVB-BBB-GSB-BGT-BGCC-SOC each scheduled 
event will count as one contest 

  BWR-GLF–CC each match counts as one contest and each tournament 
counts as one contest 

  A sport season is described as the legal date practice can start (per IHSA 
rules) through the completion of the awards presentation for each particu-
lar sport 

 The season for students participating in other extra-curricular activities 
will be considered to be one semester in length or on average 126 calen-
dar days.  66% of the length of the extra-curricular season will considered 
84 calendar days, 40% will be 46 calendar days, and 20% will be 23 cal-
endar days. Extracurricular activities at Plano High School include, but 
are not limited to the following: 

All athletics includ-
ing Cheerleading  
Homecoming Court  
Homecoming    
  Dance 
Chess Team 
Scholastic Bowl 
Prom Court 
Prom 
Snowball 
Class Offices 

Theater productions 
Driving/Parking on 
school grounds 
Art Club 
Fellowship of Chris-
tian Athletes 
Future Educators of 
America 
National Honor So-
ciety 
Transformers 

 
ALTERNATIVE PROGRAM OPTION Student athletes may participate in a preven-
tion/education approved by the social worker at the expense of the parent/athlete to reduce 
game suspension as described under level 2, first offense.  The program has to be related 
to the offense. The athletic director/social worker must approve documentation of program 
entry within 20 days of the time the suspension has been determined by the Activity Board 
or the Activity Board Chairman in accordance with the athletic policies. The program must 
be completed within 90 days of the date of the incident and the athletic director/social 
worker must approve successful completion of the program.  Failure to complete the pro-
gram will result in penalties as though the athlete did not opt for the program and can carry 
over to the athletes next season.   
 
CLARIFICATIONS 

1. Athletic suspensions and activity suspensions will be dealt with separately. 
2. The penalty, including suspension time, will begin at the time designated by the 

Activity Board and run consecutively until completed. 



 

 65 

3. The specific dates of suspension shall be determined by consensus of the Activi-
ty Board.  The importance of specific activities or athletic contests shall not be 
used to determine the dates of suspension. 

4. An athletic/activity suspension will run concurrently with a school suspension.  No 
one will be allowed to practice, participate, or attend events during an out-of-
school suspension. 

5. Suspension time is not credited while a student is academically ineligible.  After 
eligibility is achieved, suspension time will resume. 

6. The Activity Board will determine the carry over consequences from one sport 
season/activity schedule to the next. 

7. If necessary, an imposed penalty will carry over from one sport season/activity 
schedule to the next and from one school year to the next. 

8. If a violation occurs out of a sport season, or when the athlete/participant is not 
participating in an activity, the penalty will begin with the next sport sea-
son/activity in which the student participates.  If they are a sophomore, junior, or 
senior, they must have participated in the sport that they want to serve the sus-
pension. 

9. If an athlete is put on probation or court supervision because of the current 
charge, then that will be considered a plea of guilty.  This will cause the charge to 
stand and there would be an infraction of the athletic code, even if the charges 
are dropped. 

10. If a student refrains from participating in a sport/activity for a full calendar year, all 
suspension penalties will be viewed as served with the exception of a full career 
suspension.  If there are any new violations, the athlete/participant’s full history of 
violations will be taken into account. 

11. If an athlete/participant DOES NOT COMPLETE a sport season in good stand-
ing, because suspension penalties for a LEVEL 2 – INFRACTION carry through 
the end of competition or through the end of the sport’s awards presentation, the 
result will be: Loss of all awards and honors including All-Conference considera-
tion.              

12. While serving an IN-SCHOOL SUSPENSION, an athlete/participant may NOT 
practice and/or participate in contests/events. 

13. If an athlete that is serving a Level 2 infraction does not complete the season in 
good standing, the suspension would not count and that suspension would carry 
to the next sport they participate in.  This includes quitting and/or being removed 
from the team for any reason. 

14. Guilt by Association - if an athlete is at a party (or in the company of people) and 
has knowledge that/of possible athletic violations are occurring and chooses not 
to leave, they will be charged with an athletic violation. 

15. If the athlete has never signed the athletic code of conduct, that athlete will not 
be punished for any prior violations.   

16. Any student choosing the “Alternate Program” to reduce a suspension penalty, 
must make a commitment to do so within 20 days of the time the suspension has 
been determined by the Activity Board. 

17. An Alternative Program involves an assessment, drug/alcohol screening (if appli-
cable), counseling program that is related to the offense and is five hours in dura-
tion, and each program MUST have a family-counseling component.  The pro-
gram must also be approved by the school social worker and/or Athletic Director. 

18. Student athletes may participate in a prevention/education approved by the so-
cial worker at the expense of the parent/athlete to reduce game suspension as 
described under level 2, first offense.  The program has to be related to the of-
fense; documentation of entry must be approved to the athletic director/social 
worker within 20 days of the time the suspension has been determined by the 
Activity Board or the Activity Board Chairman in accordance with the athletic poli-
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cies, as well as documentation of successful completion.  The program must be 
completed within 90 days of the date of the incident.  Failure to complete the 
program will result in penalties as though the athlete did not opt for the program 
and can carry over to the athletes next season.   

 
EXTRACURRICULAR/ATHLETIC ACTIVITY BOARD 

  
ACTIONS THE ACTIVITY BOARD MAY TAKE INCLUDE THE FOLLOWING: 

¶ Dismissal of the case 

¶ Warning letter 

¶ Probation with no immediate penalties 

¶ Possible report to legal authorities as obligated in the Reciprocal 
Reporting Agreement 

 
APPEAL PROCESS A decision by the Activity Board involving a suspension from athlet-
ics/activities may be appealed through a formal letter to the principal.  Any such appeal 
shall be made within ten days of the receipt of notice of suspension.  Any suspension as-
sessed by the Activity Board will be in force while the ruling is being appealed. 
 
FLAGRANT MISCONDUCT This includes willful destruction of/or defacing school or pri-
vate property, theft of school or personal property (including possession of items of cloth-
ing, etc., from other schools), and other behaviors deemed as serious by the Activity Board. 
 
CODE OF CONDUCT REVIEW PROCEDURES 

1. The Activity Board will only meet to review an infraction of the Extra Curricular Code 
of Conduct if no admission/evidence of the incident is received from the student.  
The Activity Board will not need to convene if the following are present: admission 
by the student, documentation of school disciplinary action, legal authority docu-
mentation (examples include police reports, court documents, state’s attorney in-
formation), or parent/guardian evidence pertaining to the infraction.  When this evi-
dence is present, the Athletic Director or Principal will notify the student of the “in-
fraction level”, evidence leading to the decision, and the consequence for sport ac-
tivities. The Principal will notify students for all other activities included under the 
Extra Curricular Code of Conduct.  Questions about an athlete/participant failing to 
fulfill code expectations may lead to a hearing before the Activity Board.  If an ath-
lete/participant admits a violation and the athlete/participant and parent/guardian 
agree to the pending consequences, the Activity Board chair may determine the 
consequences without convening the Activity Board. 

 
2. The Activity Board shall be comprised of an Activity Board Chair appointed by the 

Principal or his/her designee, present head coach/sponsor, and at least two other 
staff members.  Others invited to attend the Activity Board hearing shall include the 
athlete/participant, the parent/guardian, and may include other coaches/sponsors. 

 
3. When an athlete/participant is reported for a possible infraction of the Activity Code, 

the Activity Board will, if possible, meet within 48 hours of the time of the notifica-
tion.  Any infraction occurring when school is not in session shall be dealt with upon 
the resumption of participation in any sport or activity by the athlete/participant, or at 
the opening of school. 

 
4. In the absence of hard evidence, such as but not limited to, a police report or eye 

witness, the guilt or innocence will be determined by the Activity Board in conjunc-
tion with the parent/guardian.   
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5. A letter will be sent to the parent/guardian reflecting the final decision of the Activity 
Board. 
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PLANO HIGH SCHOOL BEHAVIOR MATRIX  

 

All Locations 
& Community 

Common Areas Locker Rooms Extra Curricular Classroom 

Personal  
Responsibility 

Á Be prepared 
Á Be on time 
Á Follow directions 
Á Clean up after yourself 

Á Use your own locker 
Á Keep your combina-

tion to yourself 
Á Use proper facilities 
 

Á Prepare for practice 
and/or competitions 

Á Show good sportsman-
ship 

Á Be prepared 
Á Be on time 
Á Complete your homework 
Á Follow directions the first 

time 

Respect Á Be courteous 
Á Take care of school property 
Á Use appropriate language 
Á Take turns 

Á Respect school prop-
erty 

Á Respect other’s prop-
erty 

Á Respect yourself, your 
coach and/or sponsor, 
your family, and the 
community 

Á Help your teammates 

Á Raise your hand 
Á Take turns 
Á Use appropriate language 
Á Show courtesy 

Involved  
Academically 

Á Participate 
Á Ask questions 
Á Do your own work 

Á Dress for class 
Á Participate 
Á Be on time 

Á Be involved 
Á Gain knowledge and 

experience 
Á Maintain good grades 

Á Stay engaged—look, listen, 
think 

Á Do your own work  
Á Ask questions 

Demonstrate 
Safe Behavior 

Á Wait your turn 
Á Walk on the right side of halls 
Á Keep hands to yourself 
Á Keep moving 
Á Maintain personal space 

Á Participate safely 
Á Use your own locker 
Á Walk 
Á Refrain from horse-

play 

Á Drive or ride safely to 
and from events 

Á Follow the rules 
Á Be careful of your sur-

roundings 

Á Walk 
Á Wait your turn 
Á Keep hands to yourself 

Excellence Á Advocate for yourself 
Á Take pride in what you do 
Á Model acceptable behavior 
Á Be polite 

Á Be accountable 
Á Try your hardest eve-

ry day 

Á Work hard everyday. 
Á Give 110% at practice 

& competition 
Á Support your team 

Á Do your best work every-
day 

Á Take pride in what you do 
Á Strive to reach your goals 
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Student Data Sheet 
 
Name: ____________________________________________ 
 
Grade: _________ 
 
Individual MAP Scores 

Subject 

Last 
Spring 
Score 

Fall 
Score 

Winter 
Score 

Spring 
Score 

Reading     
Math     
 

9th Grade Norms for MAP 
Subject Fall Winter Spring 
Reading 221.4 221.9 222.9 
Math 233.8 234.9 236.0 

 
10th Grade Norms for MAP 

Subject Fall Winter Spring 
Reading 223.2 223.4 223.8 
Math 234.2 235.5 236.6 

 
11th Grade Norms for MAP 

Subject Fall Winter Spring 
Reading 223.4 223.5 223.7 
Math 236.0 237.2 238.3 

 
 

College Readiness Benchmarks 
Test English Math Reading Science 
EXPLORE 13 17 15 20 
PLAN 15 19 17 21 
ACT 18 22 21 24 
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Plano High School 

Formats for Citations & Bibliographies 
APA Style 

 
 

Note:  Titles of books, magazines, newspapers, or main web pages may either 
be underlined or typed in italic print. Consistency is necessary, whichever you 

choose. 
 

 
ELECTRONIC SOURCES 

 

¶ World Wide Web Pages with Author 
Author’s name. (Date of publication or last update). Title of document. Title of 
Complete Work (if  
     known). Date of retrieval. URL. 
Gunn, Holly. (June, 2002). Effective Internet searches Information Technology in 
Education. Dec.  
     5, 2003. http://www.accesswave.ca/%7Ehgunn/. 
 

¶ World Wide Web Pages without Author 
Title of document. (Date). Title of Complete Work (if known). Date of retrieval. 
URL. 
A Statement on plagiarism. (n.d.) Capital Community College. February 10, 
2004.  
     http://www.ccc.commnet.edu/mia/plagiarism.shtml. 
 

¶ Online Book 
Author. (Date). Title.  Date of retrieval, from URL. 
Bryant, P. (1999). Biodiversity and Conservation. Retrieved October 4, 1999, 
from  
     Darwin.bio.uci.edu/~sustain/blo65/Titlepage.htm. 
 

¶ Magazine, Journal or Newspaper Article Online 

Author. (Date Yr, M D.). Title of Article. Title of Magazine/Journal. Date of retriev-
al, from URL. 
Adler, J. (1999, May 17). Ghost of Everest. Newsweek. Retrieved May 19, 1999, 
from  
http://newsweek.com/nwsrv/issue/20_99a/printed/int/socu/so0120_1.htm. 
 

¶ Encyclopedia Online 
Author (if known). (Date). Title of article. Title of Encyclopedia. Date of retrieval. 

URL. 
Cranston, Maurice. (1997). Jean-Jacques Rousseau. Britannica Online. Novem-
ber 24, 1997.     
     http://www.eb.com:180/cgi-in/G?DocF=macro/5005/58.html. 
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BOOKS 

 

¶ Book by one author 
Author. (Date). Title. Place of Pub.: Publisher. 
Alverez, A. (1970). The Savage God: A Study of Suicide. New York: Random 
House.  
 

¶ Book by two authors 
Author, and Author. (Date). Title. Place of Pub.: Publisher. 
Natarajan, R., and Caturvedi, R. (1983). Geology of the Indian Ocean.  Hartford 
CT: University of  
     Hartford Press. 
 

¶ Book by a Corporate or Group Author 

Author. (Date). Title of Book. Place of Pub.: Publisher. 
American Psychiatric Association. (1990). Diagnostic and Statistical Manual of 
Mental Disorders  

     (3rd ed.). Washington, D.C.: APA. 
 

¶ Book with an editor 
Editor’s Name (Ed.). (Date). Title. Place of Pub.: Publisher. 
Stanton, D.C. (Ed.). (1987). The Female Autograph: Theory and Practice of Au-
tobiography.  
     Chicago: University of Chicago Press. 
 

¶ Work in an Anthology or Chapter/Essay in a Book 

Author of Chapter/Essay. (Date). Chapter/Essay Title. In Editor(s), Title of Book 
(page numbers).  
     Place of Pub : Publisher. 
Bjork, R.A. (1989). Retrieval inhibitions as an adaptive mechanism in human 
memory.  In H.L.  
     Roediger III & F. M.. Craik (Eds.), Varieties of memory & consciousness (pp. 
309-330).  
     Hillsdale, NJ: Erlbaum. 
 

ARTICLES 
 

¶ Newspaper Articles (Signed) 
Author. (Date). Title of Article. Newspaper, Pages. 
Poirot, C. (1998, March 17). HIV prevention pill goes beyond morning after. Hart-
ford Courant, pp.  
     F1-F2. 
 

¶ Newspaper Articles (Unsigned) 
Title of Article. (Date). Title of Newspaper,  Pages. 
New exam for doctor of future. (1989, March 15).The New York Times, B-10. 
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¶ Signed Article from a Magazine/Journal 
Author. (Date.). Title of Article. Title of Magazine/Journal, pages. 
Heyman, Kate. (1997, June 15). Talk radio, talk net. Newsweek, 34-39. 
 

¶ Government Report Online 
Name of Organization. (Date). Title of Report (Pub. No.). Retrieval date, website: 

URL. 
National Institute of Mental Health. (2002). Breaking ground, breaking through: 
The strategic plan  
     for mood disorders research of the National Institute of Mental Health (Publi-

cation No. 0507-B- 
     05). Retrieved January 19, 2003, from NIMH Web site: 
http://www.puri.acess.gpo.gov/GPO/ 
      LPS20906. 
 

¶ Article from an Encyclopedia 
Author (if given). (Date). Title of Article. Title of Encyclopedia, pages. Place of 
Publication: 
     Publisher. 
Richmond, G. Wendell. (1999). Immune system. World Book Encyclopedia. Chi-
cago: World  
     Book, Inc. 

 
OTHER SOURCES 

 

¶ Work of Art 

Artist. (Date). Title of Work.  [Format]. Place: Institution. 
Van Gogh, Vincent. (Artist). (1888). Entrance to the public gardens in Arles. 
[Painting}. New York:  
     Metropolitan Museum of Art. 
 

¶ Photograph of a Work of Art 
Name of Artist. (Date). Name of Work. [Format]. Where displayed. Title of Book. 
Author. Place of  
     Publication: Publisher, Date. Slide/Illustration number. 
Cassatt, Mary (Artist). (1890). Mother and child  [Painting]. Wichita Art Museum, 
Wichita.  
     American Painting: 1560-1913. By John Pearce.New York: McGraw, 1964. 
Slide 22. 
 

¶ Film 
Name. (Role). (Date). Title of Film. [Format]. Studio. 
Redford, R. (Director). (1980). Ordinary People.  [Film]. Paramount. 
Weir, P. B. (Producer), & Harrison, B. F. (Director). (1992). Levels of Conscious-
ness.  
     [Videotape0. Boston, MA: Filmways. 
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¶ Musical Recordings 
Name. (Type of performer). (Date). Title of Piece.  Title of Complete Work  [For-

mat]. Place:  
     Publisher. 
Barber, S. (Artist). (1995).  Cello sonata. On Barber. [CD]. New York: EMI Rec-
ords Ltd. 
Simon, Paul (Vocalist). (1991). “Me and Julio down by the school yard.” Concert 
in the Park. [CD].  
     Warner Bros. 
McFerrin, Bobby (Vocalist). (1990). Medicine music [Cassette recording]. Holly-
wood, CA: EMI- 
     USA. 
 

¶ Other Graphics (Online) 
Name. (Date). Title of Work.  Retrieval Date. URL. 
Davis, Jim. (2003). GARFIELD Comic Strips. Dec. 12, 2003. 
www.garfield.com/comics/wideworld/ 
      wordstolive.html. 
 

In-Text Citations 
 

¶ World Wide Web Pages with Author 

(Author, Date) 
(Gunn, 2002) 

 

¶ World Wide Web Page without Author 

(Title, Date) 
(“Statement on Plagiarism”, n.d.) 
 

¶ Online Book 

(Author, Date) 
(Bryant, 1999) 
 

¶ Magazine, Journal or Newspaper Articles On-line 

(Author, Date, para.) 
(Holden, 1999, May 17, para. 4) 
 

¶ Encyclopedia Online 

(Cranston, 1997) 
 

¶ Book by One Author 

(Author, Date) 
(Alvarez, 1970) 
(Alvarez, 1970, p. 26) 
 

¶ Book by Two Authors 
(Author & Author, Date) 
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(Natarajan & Chaturvedi, 1983) 
 

¶ Book by Corporate or Group Author 

(Corporate Author, Date, p.) 
(American Psychiatric Association [APA], 1990, p. 45) 
Next citation: (APA, 1990, p. 79) 
 

¶ Book with an Editor 

(Editor, Date) 
(Stanton, Ed., 1987) 
 

¶ Work in an Anthology or Chapter/Essay in a Book 

(Author, Date) 
(Bjork, 1989) 
 

¶ Newspaper Articles (Signed) 

(Author, Date) 
(Poirot, 1989) 

 

¶ Newspaper Articles (Unsigned) 

(“Shortened Title” Date) 
(“New Exam”, 1989) 

 

¶ Signed Article from a Magazine/Journal 

(Author, Date) 
(Heyman, 1997) 

 

¶ Government Report Online 

(Organization, Date) 
(National Institute of Mental Health [NIMH], 2002) 
Next Citation: (NIMH, 2002) 

 

¶ Article from an Encyclopedia 

(Author, Date) or (Title, Date) 
(Wendell, 1999) 

 

¶ Work of Art 

(Artist , Date) 
(Van Gogh, 1888) 
 

¶ Photograph of a Work of Art 

(Artist, Date) 
(Cassatt, 1890) 
 

¶ Film 

(Name, Date) 
(Redford, 1980) 
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(Weir & Hanson, 1992) 
 

¶ Musical Recordings 

(Name, Date) 
(Barber, 1995) 
(Simon, 1991) 
(McFerrin, 1990) 
 

¶ Other Graphics 

(Name, Date) 
(Davis, 2003) 

 
 

Sample Bibliography 
(APA Style) 

 
Alcock, James E. (2004). Extrasensory perception. World Book Online Reference  
     Center. Feb. 24, 2004. http://www.worldbookonline.com/wb/Article?id=ar189220. 
 
Delgado, Pat, and Andrews, Colin. (1990). Crop Circles: The Last Evidence.  
     London:Bloomsbury. 
 
Harris, Melvin. (1986). Investigating the Unexplained.  Buffalo: Prometheus  
     Books. 
 
Holden, Constance. (1990, Apr. 12). Irrationality – skeptics strike back. Science Digest. 
Jan. 21, 2004. http://search.epnet.com/direct.asp?an=0303110151&db=rch. 
 
Kim, Nick D. (n.d.) Bacchanalia Comic Strip. Feb. 25, 2004. www.min.uni-  
     heidelberg.de/mkoch/Bilder/UFO.jpg. 
 
The Near-death experience. (2002). The International Association for Near-Death  
    Studies. Jan. 21, 2004. http://www.lands.org/nde.html. 
 
Occultism. (1999). World Book Encyclopedia Chicago: World Book, Inc. 
 
Present day phenomena. (1999). Paranormal Phenonema and the Christian Alliance 
Church. March 12, 2003.  http://www.autobahn.mb.ca/~ggilbey/para6.html. 
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Effective Writing Traits 

6 + 1 Traits 

Grammar and writing instruction will reinforce skills learned at the 
elmentary and middle school levels:  6 + 1 Traits of Good Writing by 
Ruth Culham. Plano High School staff will continue to help students 
develop and apply these skills in all writing across the curriculum.  

Ideas 
Á Clear message or purpose 

Á Focus 
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Á Accurate, valid and interest-
ing information 

Á Quality and sufficiency of 
detail to support main idea 

Organization 

Á Internal structure of docu-
ment 

Á Clear plan of development 

Á Uses transitions 

Voice 
Á Writer’s personal style 

Á Matches purpose and audi-
ence 

Word Choice 
Á Varied and effective words 

Á Deliberate decisions made 
about words used 

Sentence Fluency 
Á Ideas flow smoothly 

Á Uses a variety of sentence 
structures 

Conventions 

Á General rules for mechan-
ics, usage, spelling and 
punctuation 

Á Level of correctness 

Presentation 
Á Appropriate appearance of 

the assignment 

Á MLA format 
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Plano High School 
Using MLA Format to Cite Sources 

for Research Papers 
 

MLA format is a standard way of citing parenthetical references in your text and 
in the list of works at the end of your paper so that readers are able to find your 
sources.  Proper formatting of your sources is required for all research. 
 
  
A    Important to Note 
 

Á Always copy the publication information and page numbers from your 
sources while you are using them. 

Á You must formulate complete citations for the Works Cited list in order to 
know how to format your parenthetical references. 

Á Every parenthetical reference MUST have a corresponding citation in your 
works cited list at the end of the paper. 

Á “Works Cited” refers to the list of your sources that are quoted, mentioned, 
or paraphrased while writing a paper. 

Á If there is no author, the Title becomes the first piece of information for a 
citation. 

Á The formats presented in this style guide are for sources you are most likely 
to use while doing research for high school papers. 

Á If you use other materials that require additional style formatting guidance, 
ask your teacher or librarian for assistance, refer to a published manual, or 
view the web sites listed. 

Á The MLA Handbook for Writers of Research Papers, 7th ed., 2009 was used 
to compile this summary guide.  There are significant changes in the format 
since April of 2009 to recognize. 
 

B    Formatting Works Cited Page 
 
Á Number Pages: Works Cited page(s) are the last numbered pages of your 

paper. 
Á Capitalize Heading: Capitalize and center the heading on the top of the 

page. 
Á Arrange Alphabetically:  Arrange citations in alphabetical order by the first 

word in each entry; this will be an author’s last name or the title. 
Á Indent the Second Line: The second and each subsequent line in each 

citation are indented five spaces from the left margin. 
Á Double-Space: Double-space the entire list, both between and within en-

tries. 
Á Punctuation:  Notice and use all punctuation as indicated. 

 
C     MLA Style Works Cited List 
 
BOOKS: The word Print follows each book. 
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Á BOOK BY ONE AUTHOR 
Last Name, First Name. Title. Place of Publication: Publisher, Year. Print. 
 
Protzman, Fred. Work: The World of Photographs. Washington, DC: National 
Geographic, 2006. Print. 
 
Á BOOK BY MULTIPLE AUTHORS 

Last Name, First Name and First Name Last Name. Title. Place of  Publication: 
Publisher, Year. Print. 
 
Bradley, James and Ron Powers. Flags of Our Fathers. New York: Bantam 

Books, 2006. Print. 
 
Á BOOK WITH NO AUTHOR 
Title. Place of Publication: Publisher, Year. Print. 
 
American Environmentalism. San Diego, CA: Greenhaven Press, 2004. Print. 
 
Á EDITED BOOK 

Last Name of Editor, First Name, ed. Title. Place of Publication: Publisher, Year. 
Print. 
 
Aberback, Joel, ed. The Executive Branch.  New York: Oxford University Press, 

2005. Print. 
 
Á WORK IN AN ANTHOLOGY (includes Essays, Poems, Articles, or Stories 

from a Collection) 
Last Name, First Name. “Title of Essay.” Title of Anthology. Ed. Editor’s Name. 
Place of Publication:  
     Publisher, Year. Page(s). Print. 
 
Lippman, Matthew. “ Hallelujah Terrible.” The Best American Poetry 1997. Ed. 
James Tate. NY: Scribner,  
     1997. 132. Print. 
 
Á ENCYCLOPEDIA 

Last Name, First Name. “Title of article.” Encyclopedia.  Year ed. Print. 
 
Brown, Norman. “India.” Encyclopedia Americana. 2002 ed. Print. 
 
Á MULTIVOLUME REFERENCE 
Last Name, First Name. Title. Vol. #. Place of Publication: Publisher, Year. Print. 
 
Brannen, Daniel E. Supreme Court Drama: Cases That Changed America. Vol. 

2. Detroit: UXL, 2001.  
     Print. 
 
ARTICLES – Print and Database 
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Á MAGAZINE ARTICLE (weekly magazine) 
Last Name, First Name. “Title of Article.” Magazine.  Day Month  Year: Page 

number(s). Print. 
 
Levy, Steven. “Power to the People.” Newsweek 24 Sept. 2007: 46-50. Print. 
 
Á MAGAZINE ARTICLE (monthly magazine) 

Same format as above, leave out Day 
 
Á JOURNAL ARTICLE 

Last Name, First Name. “Title of Article.” Journal Name Vol. Issue number (date): 
Page number(s). Print. 
 
Applebee, Arthur. “Engaging Students in the Disciplines of English.” English 
Journal 91. 6 (2002): 23-29.  Print. 
 
Á NEWSPAPER ARTICLE 
Last Name, First Name. “Title of Article.” Newspaper Day Month Year: (Section 

letter, if any) page(s).  
     Print 
 
Barnard, Anne. “New York Investigating Facebook’s Safety Rules.” New York 
Times 25 Sept. 2007: B3. Print. 
 
Á MAGAZINE ARTICLE FROM AN INTERNET DATABASE 
Last Name, First Name. “Title of Article.” Magazine.  Day Month Year: Page 
number(s). Database Name.  
     Web. Day Month Year accessed. 
 
Weir, Ken. “Who Needs Sleep?” Current Health.  Oct2005: 16-19.OmniFile Full 
Text Select. Web. 23  
     Sept. 2008. 
 
Á JOURNAL ARTICLE FROM AN INTERNET DATABASE 
Last Name, First Name. “Title of Article.” Journal Name Vol. Issue number (date): 

Page number(s).  
     Database Name.  Web. Day Month Year accessed 
 
Lewin, May. “How Consumers Respond to Warrantees in Internet Retailing.” The 
Journal of Consumer  
     Affairs 40. 2 (2006): 236-260. ProQuest. Web. 26 June 2009. 
 
Á NEWSPAPER ARTICLE FROM AN INTERNET DATABASE 

Last Name, First Name. “Title of Article.” Newspaper Day Month Year: (Section 
letter, if any) page(s).  
     Database Name.  Web. Day Month Year accessed. 
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Shea, Kathleen. “The Remarkably Inexact Science of College Selection.” The 
Star-Ledger 8 July 2007: 6.   
     Gale InfoTrac. Web. 19 August 2007. 

 
WEB PAGES 
Important to Note 
 

It may be difficult to identify citation information from a web page or web site.  
You might not find an author, date or sponsoring agency.  Gather as much infor-
mation as you can by navigating through web pages and follow the order of the 
format with as much information as you have. 
 

¶ WEB PAGES WITHIN A WEB SITE 
Last name, First Name. “Title of Web Page.” Title of Web Site. Publisher or 
Sponsor (if not available, use  
     N.p.), Day Month, Year of Web Site (if not available, use n.d.). Web. Day 
Month Year accessed. 
 
Grondine, Tracy. “Retail Food Prices Up 4 Percent in Second Quarter.” The 
Voice of Agriculture.  
     American Farm Bureau, 12 July 2007. Web. 1 October 2007. 
 

¶ WEB SITE 

Title of Web Site. Sponsoring Agency, Day Month Year of Web Site. Web.Day 
Month Year accessed. 
 
Great Web Sites for Kids. American Library Association, 2004. Web. 26 Sept. 

2007. 
 

¶ E-MAIL MESSAGE 

Last Name of Writer, First Name. “Subject Line.” Message to the Author. Web. 
Day Month Year of  
     message. E-mail. 
 
Smith, John. “Regarding Your Research Request.”Message to Mary S. Jones. 16 
September 2008.  
     E-mail. 
 
Multimedia Sources (including online versions) 
 
Film, video, or DVD 
 

¶ Citing a Film 

 Title. Contributors. Distributor, Year of Release. Medium Viewed. 

 
Little Miss Sunshine. Dir. Jonathan Dayton and Valerie Farls. Perf. Greg Kinnear, 

Steve Carell, Toni Collette, Paul Dano, Abigail Breslin, and Alan Arkin. 
Fox Searchlight, 2006. DVD.  
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¶ Citing a Film from a Website 

Title. Contributors. Distributor, Year of release. Website name. Web. Date ac-
cessed. 

 
What’s Eating Gilbert Grape?  Dir. Lasse Hallstrom. Perf. Johnny Depp, Leonar-

do DiCaprio, and Juliette Lewis. Paramount, 1993. Hulu. Web. 2 July 2010. 

 

¶ Citing a video clip hosted on a website 

Title. Contributors. Distributor, Year of release. Website name. Web. Date ac-
cessed. 
 

Watermelon Baby. Prod. CrazyLaughAction. 2010. YouTube. Web. 22 July 2010. 
 

¶ Video Published Directly online 

Title.  Contributors. Website name. Website publisher, Date of electronic publica-
tion. Web. Date  
     accessed. 
 
Every Single California Gurls Parody. Prod. CH Staff. YouTube. Connected Ven-

tures, 22 July 2010. Web. 
     24 July 2010. 
 
Images 
 
Photograph: An image produced by a camera 

 

¶ Citing a Photograph 

Last, First M. Photograph name. Year created. Photograph. Museum/collection, 
City located. 
 
Cartier-Bresson, Henri. Juvisy, France. 1938. Photograph. The Museum of Mod-

ern Art, New York City. 
 

¶ Citing a photograph posted on a website 
Last, First M. Photograph name. Year Created. Museum/collection, City located. 
Website name. Web.  
     Date accessed. 
 
Cartier-Bresson, Henri. Juvisy, France. 1938. The Museum of Modern Art, New 
York City. MoMa. Web.  
     24 June 2010. 
 

¶ Citing a photograph from a book 

Last, First M. Photograph name. Year created. Museum/collection, City located. 
Title of source. City  
     published: Publisher, Year published.  Page(s). Print. 
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Bennett, Peter. Antique Shop, East Village. New York City: A Photographic Por-
trait. Massachusetts: Twin  

     Lights, 2004. 8. Print.  
 

¶ Citing a photograph from a database 
Last, First M. Photograph name. Year created. Museum/collection, City located. 
Database. Web. Date  
     accessed. 
 
Freed, Leonard. Holidaymaker Stuck in Traffic Jam. 1965. ARTSTOR. Web. 1 

July 2010. 
 

¶ Citing a digital image  (Digital image: a two-dimensional picture which can 

be viewed electronically via a computer.) 
Last, First M. Official title of image. Description of image (include when title is not 
available). Digital  
     image. Website title. Website Publisher, Date electronically published. Web. 
Date accessed. 
 
Guggenheim Museum in Spain. Digital image. howstuffworks. HowStuffWorks. 
Web. 22 July 2010. 
 
Sound 

Commercially available recording 
 
Last Name, First Name. Title of Recording.  Artist (if different from first person or 

group). Manufacturer,  
     Year of Issue. Medium.  
 
Holiday, Billie. The Essence of Billie Holiday. Columbia, 1991. CD.  

 

¶ Citing a specific song 

Last Name, First Name. “Title of Song”.  Artist (if different from first person or 
group). Manufacturer, Year of  
     Issue. Medium. 
 
Bono, Brian Eno, the Edge, and Luciano Pavarotti. “Miss Sarajevo.” Pavarotti 
and Friends for the Children of  
     Bosnia. London, 1996. CD.  

 

¶ Spoken Word 

Last Name, First Name. Work. By First Name, Last Name. Publisher, Date of 

Publication. Medium. 
 
Hermann, Edward, narr. John Adams. By David McCullough. Simon, 2001. CD.  
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D    MLA Style In-Text Citations  
      (Parenthetical Reference) 
 
 “In text” or “parenthetical “ citation directs readers to view full citations 
for sources in a Works Cited page. 
 

You must indicate a source when using thoughts or words as a direct quote, par-
aphrase, or discussed in your writing that originated from someone else.  Unless 
you are stating your own personal opinion, drawing conclusions, or writing crea-
tive material, all facts, background data and ideas come from some place and 
must be acknowledged in your text. 
 

 
REMEMBER TO FORMULATE COMPLETE CITATIONS TO BE ABLE TO 

CITE IN-TEXT REFERENCES 

Note correct punctuation in the example below. 
 

¶ Refer to the author’s name in the text, and put the page number in pa-
rentheses. 

Smith states that the growth of cities was an integral part of the nation’s 
economic development. 

¶ Include the author’s name with the page number if you have not men-
tioned it in your text. 

The growth of cities was an integral part of the nation’s economic develop-
ment. (Hays 47) 

¶ If there is no author, use the first word of the title in quotation marks 
followed by the page(s). (“Chronicle” 8-9) 

¶ If there are several works by one author, include the first word from the 
title (or more if needed) to further identify the source.(Nardo “Ancient” 

94). 

¶ If there are no page numbers, as in web sites, leave this out. 

¶ A web address or URL is never correct for in-text citation. 

 
E    Footnotes and Endnotes 

 
Sometimes teachers ask for footnotes or an endnote page.  For footnotes, each 
reference you are documenting is consecutively numbered on the bottom of the 
page. For Endnotes, each reference you are documenting is numbered consecu-
tively on a page at the end. Use the in-text or parenthetical format for each num-
bered item. A “Works Cited” page must be included in addition to footnotes or an 
endnote  page. 
 
 
 
F    Citation Help on the Internet 
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The sites below can format your citations.  Input correct information and select 
MLA format. New MLA formats (4/2009) are supported. 

http://citationmachine.net/ 
http://www.easybib.com/    

http://www.bibme.org 

 
 

 
G    Sample Works Cited List 
 

Works Cited 
 

American Environmentalism. San Diego, CA: Greenhaven Press, 2004. Print. 
Applebee, Arthur. “Engaging Students in the Discipline of English.” English Jour-
nal 91. 6(2002):  

     23-29. Print. 
Barnard, Anne. “New York Investigating Facebook’s Safety Rules.” New York 
Times. 25 Sept.  
     2007:B3.Print. 
Bradley, James and Ron Powers. Flags of Our Fathers. New York: Bantam 
Books, 2006. Print. 
Brannen, Daniel E. Supreme Court Drama: Cases That Changed America. Vol. 
2. Detroit: UXL,  
     2001. Print. 
Grondine, Tracy. “Retail Food Prices Up 4 Percent in Second Quarter.” The 
Voice of  
     Agriculture. American Farm Bureau, 12 July 2007. Web. 1 October 2007. 
Levy, Steven. “Power to the People.” Newsweek 24 Sept. 2007: 46-50. Print. 
Shea, Kathleen. “The Remarkably Inexact Science of College Selection.” The 
Star-Ledger 8  
     July 2007: 6.  Gale InfoTrac. Web. 19 August 2007. 

Smith, John. “Regarding Your Research Request.” Message to Mary S. Jones. 
16 September  
     2008. E-mail. 
Weir, Ken. “Who Needs Sleep?” Current Health.  Oct2005: 16-19. OmniFile Full 
Text Select.  

     Web. 23 Sept. 2008. 
 
 
 
 
 
 
 
 
 
 
 

http://citationmachine.net/
http://www.easybib.com/
http://www.bibme.org/
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